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“Buih Like 
skyscraper” 


For a More Prosperous Tomorrow 


Men of vision, the country over. are planning for tomorrow's great 
peacetime markets — and improved accounting is an essential part of 
these post-war plans. 


Faced with heavy production schedules, industry will require new methods, 
new machines, new loose-leaf equipment with which to turn out more 
work, faster, and at less cost. 

MASTER-CRAFT — and MASTER-CRAFT Dealers — will be ready to 
supply these new loose-leaf needs. For MASTER-CRAFT produces an 
extensive line of exclusive loose-leaf specialties, such as Kopi-Spot Pay 
Roll Checks and Records, which permit four records to be made in one 
operation. All these in addition to a full line of “staple” loose-leaf. 


Include MASTER-CRAFT Loose-Leaf in your post-war plans. It will pay! 


MASTER-CRAFT CORPORATION, Kalamazoo, Mich. 
Division of The Shaw-Walker Co. 


LOOSseée LEAF 


Pay Roll Systems 

Kopi-Spot Pay Checks 

Withholding Tax Systems 

Social Security Systems 

Ledger Forms 

Catalog Binders 

Ring Binders 

Storage Binders 

Post Binders 

Index Tabs 

Thong Binders 

Visible Binders 

Figure Facts 

Commercial Forms 

Columnar Forms 

Machine Bookkeeping 
Binders 

Loose-Leaf Specialties 


MASTERCRAFT 


SYSTEMS 


ss 


Se UU UO ee 


: oo oe ae hm: woe ees oe OT * ae ei. ins coe AR sige! | - Pe ee 3) Se eee Yr 
Bee ee Po a ae a ake 2 feo * C2 eae ae ae - . ae ae = ee a a ee bis 
. ae ( ‘ : : 
a. 
s 
4 ‘ A + 7 * 
a ; 
eSeae | = 2B ' 
; i ‘= B 3 ee ; 
: , a on fl eae ae 
4 Bog ‘ees is oe | ae ee: : 
F : ae 4q a Bk oe 
— ; i } ee a gig i EPR = hy Aegan 
2 a ies Be egy a he Bae, uae 
a , he ae oat ae " 2 2 eee 
a ve eae. “i =. ay! a — 5 Ae a, 
9 es a a ihe «| ar se =" ee 
: a wees F Ms ae alas Be i ets Baa 
— >> ie eS cee a So eee 
ae. eo “a ee 2 par 3 
Om : ‘a re ee an. Sn CY cS aa eee 
e ee oe hr P | 
¢ a ae a b , i eer 
: a Tee ; , oo ee 
a eS (ae 7 ee 
‘ a : | eg ae Be a (Een nas 
ie * ea 2 ae a 2 a eo es, 
. i 4 aa ae. a . oe 
ieee a — Ane I ed : ae | 
Q 9 i = ee nal : oes 
a eo — — -  ._-f— 4 
: : oe — SS lea: te 0 ee re 
ee ” : Pe ace BIO rae — ae | Be a 
< ; —— aT , ee , ae : — 
: a ee pine Be: —s a ee ee a 
: a ers ee ee a 5s Gene fe Aas poy : 
ee ee ae Fay wa . 
‘ ee ae ig ey . 
; : : . ae eee : oa. eS ae] 
; ae ela ati ty | ae ee tee 
. Po ‘a " i - ig a ‘oe | 
Be Bae as ? : “es ie ee i Pe 
- ae ci . ————————— . ee oe 
. oo : ae a — 
i a 2 Baeet 5 aut — 
= of ane eae va, a 2 Rea 
i Ks a 
; ill sail eee ‘ae 
ae iy 3 ea y ibis ate ae ee gas 
Bee ae rome 4 ee we as, j it — te eo L eae ! a 
~~ | 4 
* e 
| ee 
2: —— 
ee ©) 
\ 
tom) 
QUALITY 
Loose 
EAE } 
. ae 
4 me - : aS i : be ere ‘ 
> TNS na ee | Bing oR m eee = 7 ome Sa Saas its © a Aa ee = ‘4 ae ae ae r TAN: pes 
ae Soe Se : ih ae <n b ee ER a cae ee ‘ aaa ae one: fee ee: 
ast} Sy, See I pe 5, Se aia Pte : 5 ee : Ds ee mc eta Bo ae ee age 
7 a. mss aa are ae ae ee = ea or ee a ie ao) ee eee 
. gars! Saas 9 i ees ee ee Te oe 
: ee. ee RO ESE Seas : oe es eee ee Es, Pee ote cee ie atye 2 
eee Ye : a j ‘ BE pretee os : . ; paces = ba 


TEST: 


Two duplicators exactly the same, both 
cleaned and inspected before test by impartial 


representatives of leading duplicator manu- 


facturer. 


Twenty four masters typed for test purposes 


by the same typist. 


One machine filled with Columbia Duplicating 
Fluid; the other with X—a well-known brand. 


Six masters run on each machine, then each 
machine drained, cleaned, and refilled with 
the other fluid. Runs consisted of 50, 100, 200, 
300, 400 and 500 copies on each machine. 


PO 
way i is Sa ae ae ee 


PROOF: 


50°. less Columbia Fluid used than Brand X. 
Columbia Fluid: dried faster; gave cleaner, 
smudge-proof work; (important in jobs using 
both sides of the paper); more brilliant, 
sharper copies; greater uniformity (Fluid X 
faded at intervals) ; uniform strength decrease 
with the natural wear-down of the carbon on 
the master. 


DEMONSTRATION: 


Ask your dealer or the Columbia office nearest 
you for a demonstration in your own office— 
and for prices on this outstanding duplicating 
fluid, now being used by prominent firms 


throughout the country. 


COLUMBIA RIBBON & CARBON MFG. CO., Inc., Main Office and Factory: Glen Cove, L. I., N. Y. 


NEW YORK ¢ KANSAS CITY, MO. ¢ CHICAGO ® DETROIT © MILWAUKEE ¢ MINNEAPOLIS ¢ NASHVILLE 
® PHILADELPHIA ¢ PITTSBURGH ¢ CINCINNATI, (Harris-Moers Co.) © PORTLAND, ORE. 


Also: London, England; Sydney, Australia 


May, 1944 
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Nascon PERSONAL ESTATE RECORD 


A handsome loose-leaf book that provides an 
instantly accessible indexed record of vital 
facts pertaining to an estate, large or small. 
Highly endorsed as an invaluable guide for 
families and professional advisers. 


Lest They Forget! 


With so many major problems to contend with today, the Nascon Products, of 
which but a few are illustrated on this page, are performing an invaluable service 
in freeing overburdened minds of the essential yet tiresome details connected 
with the efficient conduct of business and wartime activities. 


When imprinted with a company's name or trademark, these beautifully designed 
pieces make good-will gifts that are assured of lasting appreciation, and serve 
to remind old customers of continued interest in their welfare. 


Send for the Nascon full-color catalog today and consult your local stationery 
dealer for quantity prices! 
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TAX RECORD 


A unique selection of vest pocket and desk size address and 


telephone books, wire-o bound and loose-leaf. 


Flo! An expense and tax record book which has 
been designed to provide a complete record of ex 
penses and taxes Se a week at a glance for a ful 
year. In a convenient, refillable pocket case 3%" « 
6!/," with a pocket for receipts, ticket stubs, etc. 
this unique book also offers a three-year calendar, 
an automobile and cash record, and a summary 
important tax deductions. The filler is Wire-O 

for flat opening and to enable the user to comeinny 
file, for future reference, a rcord of expenses 4 
taxes for a complete year. Beautifully designed and 
printed, and very economical, the Nascon Expense 
and Tax Record is a book that every business man 
and woman requires. 


GUEST BOOKS 


Beautifully designed and bound with space provided 
for guest's signature, address and comments. 


CSCO? Fale 0 fCOCHLLGTO™ 
GR er Sand STREET, NEW YORK 17, NEW YORK ‘ 
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97 PULLING TOGETHER 


r..RED FEATHER 
MANUFACTURER DEALER POLICY 


HEN Manufacturer and Dealer 
cooperate in the interests of the 


Customer, everyone benefits. 


The firmly established policy of RED 
FEATHER PRODUCTS, Ltd., is to build 
volume through the Dealer. To help 
him to increase his Duplicator Supply 
business, and to create and maintain 
Customer Satisfaction—a_ satisfaction 
based upon a superior product that gives 


> 


“Impressive Impressions,” in the arctic, 


the tropic and the temperate zones. 


Rigid tests of raw material and close 
and constant inspection of every manu- 
facturing operation, are guarantees that 
Red Feather Products will bring Repeat 


Business. 


When you buy Red Feather Products 
you buy Superior Quality. When your 
dealer sells Superior Quality, he earns 


Customer Satisfaction and Support. 


See your local supplier or write for 


name of nearest Red Feather Dealer. 


SEND FOR ILLUSTRATED DESCRIPTIVE CATALOG 


RED FEATH 


ODUCTS LTD. 
aliforni@me = wy 


A) 
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Sort-0-Mat 
The OFFICE MANAGER ’Ss 


Solution for Eliminating 


Costly Waiting Time 


SS AAAS Tc, 


One motion brings guides forward—openin 
wide poet drop in uniformly. P 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


Rs re 


mer 


= the first of the year, “Y and E” 
Sort-O-Mat has already proved itself in busy 
offices all over the United States. Users of this 
new “Y and E” paper sorter have repeatedly 
told us that their new and untrained help are 
able to sort papers at speeds up to 1600 pieces 
per hour after short trials. 


Office managers are enthusiastic about the 
new “Y and E” Sort-O-Mat because it eliminates 
costly waiting time of tabulating and _ posting 
machine operators. Sort-O-Mat gets material to 
these operators in the shortest possible time. 


Sales executives praise the speed and accuracy 
with which correspondence is filed and can be 
located when Sort-O-Mat is on the job. Con- 
fusion and sloppiness are eliminated. Papers 
are either in the Sort-O-Mat or in their perma- 
nent place. Piles of waiting correspondence, 
paper strewn tables disappear when Sort-O-Mat 
takes over. 


Here is a real, tangible help for understaffed 
and overworked offices. Sort-O-Mats are avail- 
able now for prompt shipment. 


Whatever your problems may be Alphabetic, 
Numeric, or Geographic or Subject Sorting. 
There is a size and style to meet your need. 
“Y and E” Representative in all major cities. 
Write or call for demonstration and free ten-day 
trial. 


YAWMAN~ FRBE Mre.. 


1045 JAY STREET, ROCHESTER 3, N. Y. 
“FOREMOST FOR MORE THAN SIXTY YEARS” 
May, 1944 
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Just a piece 
4) Of paper... 


but the signature makes it valuable 


‘Ee PAPER that we use for DAWN carbon is “tops” in 
carbon paper quality but it is the name that makes it really valuable. 
The name DAWN on a carbon sheet signifies the best of everything — 


materials, workmanship, research. 


That's why DAWN is the peer of carbons . . . why it's in a class all 
by itself when it comes to quality . . . why it has no equal for saving 


time, waste and money. 


DAWN is the carbon that will not Curl, 


Dawn gives you FLEXIBILITY—PERMANENT CLEAR COPIES — 
EASY HANDLING— CLEAN ERASURES — SHARP IMPRESSIONS Old Town makes out- 
standing inked ribbons 
ond carbon papers for 
every conceivable use. 


RIBBON & CARBON CO. we. 


Foremost Makers of Ribbons ond Corbons for Every Use 


750 PACIFIC STREET, BROOKLYN I!7 NEW YORK, N. Y. 
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STENOGRAPHIC 
MODEL 


for tomorrow 


TODAY 


HI-MODEL 


FACTORY 
HI-MODEL 


EXECUTIVE 
MODEL 


OTHER MODELS AVAILABLE 


AOA 


The Satisfied User Tomorrow Will 
Be the Cramer User of Today 


* 


Write Today for Descriptive Literature 


and Prices 


* 
CRAMER POSTURE CHAIR CO. 


1205 CHARLOTTE ST. + KANSAS CITY 6, MO. 
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PRAISE. FROM CRiTICAl 
PEM DEALERS 


$1.25 Hees the: » heave in « siece.” 


L. C, Syrecuen, Moe 


o “The Stratherd Co verve is beyood questiog tie: 


BUYERS HAIL THE 


eVery good pen, Tho Sirathord Conquers reahlipy 


o by our treds, Alesct oversee we shoped 
to, liked the new Straticed and glaced oedges.” 


Hi, Galicia 
“Wish to congmbulote you eo this echievement. 


The Stratford Cong. srcr is priced right and should 


the foremost gelie- in ita field.’ 


iS. Naw York, N. % 


“The Steatherd Conqueror is the best we have 
in its price clas.” 


THE REPGHT PEM 
FOR BUSY MEN 


Chec. -on values carefully, and you'll 
find sound reasons for selecting 
new, ce pendableSiratiordConquer 
(Mods 700°SP Gracefully strean 
lined. ‘s Silver Palladium: Point i 
itidiur: ‘ipped for speedy, offerties 


LZ 


= 
~ 


ae / 


at 


ane 


BROTHERS, IM c . 


(NG Caer 2025 steeerT 


weitins Populer puch-buttom filler. 
Colo: slack, Dubennet,Amber,Jade. 


naw ORK, N.Y. 
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—Ghe Gerorce F CRAM ComPANy, Inc. 


Geographers: Engravers: Printers - Publishers 
™~. Maps - Atlases -Globes —~ 


Mr. Busy Sales Executive, 
Sales and Advertising Managers: 


Here [t Is: A Business Man's 
of the 

It's the Book that Fills 
industry and corporation 

[ts every-day uses cover 
states or sections -- as 


accurate references to the location of towns, 


This Atlas © 
Talks... 


the Business 
Man’s © ; 
Language! | 


@ It’s the needed 
link between Sales 
Executives and the Field. 
Shows how to overcome dif- 
ficulties caused by gasoline rationing and 
war-time travel restrictions. Prevents 
wasteful efforts in planning salesmen’s 
routes. Gives quick survey of new terri- 
tory to be worked and old territory to be 
reworked. Shows railroads for every 
County in every State. Highways also 
— for bus and auto travel. Nothing 
Beets <2 


Cram BUSINESS-MAN’S 
ATLAS OF THE U.S. 


is the first and only Atlas giving all the details 
relating to each State in a section by itself— 
and arranged in just the manner that busi- 
ness men have wanted. 
Briefly—it is size 12x15 inches. 240 
1 i . Eye-ease treated. Price $10 
Gladly sent on a 10-day examination 


SEND NO MONEY 


lust send name and address on your letter- 
—and we'll send the Atlas postpaid. If 


don’t delay. 
for it. Keep it—or return it—just as you wish. 
THE GEORGE F. CRAM COMPANY, INC. 
Maps, Atlases, and Globes since 1867 
730 East Washington Street, indianapolis, ind. 


AELOS ss 
United States....Detailed....All in 


Indianapolis 7 USA 


Address Dept. BMA-2 
730 E. Washington Street 


.A Ready Reference to Every Part 
One Volume. 


the Need for Post-War Planning of every 
concerned with PEACE-TIME SALES. 


the buying power of communities, counties, 
reflected in populations. 
information on sales planning -- 


It gives dependable 
iirectional and geographical. - It gives 
cities, counties -- with 
populations, transportation facilities -- 
railroads, highways, etc. It helps co- 
ordinate Sales and Advertising expendi- 
tures and, likewise, Salesman's and Sales 
Manager's efforts. 


We don't know your Post-War problems, but 
we do know that if it concerns Selling 
that Cram's Easy Reference Business Man's 
Atlas of the U. S. should be a wonderful 
aid in building and sustaining business. 


To prove that you need it, we'll send it 
anywhere in the United States on a 10-day 
Free Examination basis. Just make request 
on your letter head and the Atlas will be 
sent postpaid. 


Very truly yours, 


THE GRORGE F. CRAM COMPANY, INC. 


P. S. After the headaches of 1943 become 
a part of the past, the minds of all busi- 
ness men just naturally turn to the reali- 
ties and necessities of the future.... 

and of devising ways and means for prog- 
ress. Naturally, then, you will appre- 
ciate having this book on hand for refer- 
ence and as a source of real information. 
Order it on a 10-day FREE Examination 
Basis. 


{0 
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OVERNMENT allocations of steel and other 
essential wartime materials have now been 
modified. It is again possible for us to produce 
three of our most popular ail-steel models . . the 
Pilot, the Scout and the Clipper. This announce- 
ment will surely be welcome news to our host of 
loyal dealers and friends, as well as to users of 
Ace Stapling Equipment. 


In accordance with Ace’s lifetime policy these 
three models again embody all those sterling 
qualities that have made Ace Staplers the leaders 
of the stapling industry. They are precision built 
up to Ace’s high standard of quality and effi- 
ciency .- from the finest materials procurable. 
Into these pre-war models Ace has built all those 
intrinsic values of ruggedness, long life, easy, de- 
pendable operation which have won the respect 
and confidence of users of Ace Stapling Equip- 
ment everywhere. 


Production schedules have been stepped up as 
rapidly as wartime conditions will permit. How- 
ever, rated orders must be given preference. If 
your orders are not shipped promptly kindly 
bear with us. You may rest assured that we will 
cooperate with you to the limit of our ability. 


SOLD THROUGH DEALERS EXCLUSIVELY 
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No. 1 No. 2 No. 3 


Check your sitting habits with the illustrations. Unless you 
sit as shown by Figure No. 3, you may be unnecessarily 
penalizing your: 
HEALTH * APPEARANCE 
CAPACITY FOR WORK * AND ENJOYMENT 
OF THOSE HOURS WHEN WORK IS DONE 


Good Posture is Worth Striving For and Your Best Oppor- 
tunity to Improve Posture is When Seated at Work. 


Do/More Seating, Planned, Installed and Serviced by Men Who “Know 
How” Helps the Executive and his Employees to Enjoy the Many Bene- 
fits of Good Posture. 


SEND FOR LITERATURE 
Executives: Request ‘‘For Distinguished Service” 
Secretaries: Ask For ‘‘ Developing Charm and Poise” 


DOMORE CHAIR COMPANY, INC., DEPT. 528, ELKHART, INDIANA 
Attend National Office Management Association Conference, New York, June 5-6-7 


DO/MORE 
Seating Sewice 


DOMORE FOR VICTORY=BUY MORE WAR BONDS 
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A business-office 
‘4 


must” 


When paper tears it cant be sewn, 
So what is there to do ? 

Just patch it up with Texcel Tape- 

The message shows right through / _ 


When hanging things upon a wall 
For an opinion poll, 

Use Texcel Tape-it leaves no stain, 
No mark, no crack, no hole. 


On planes, on shells and other things 
That get so much abuse, 
Quick, tough and handy Texcel Tape 
Is widely put to use. 


ii For Texcel is an improved tape 
Whose ‘stick-um’s bonded on; 

It wont come off, it wont dry out // 

Before the judgment dawn. ¢ 


N, all Texcel Tape thats made 

Is used for war-but when 

Your Bonds and Stamps bring Victory 
Youll have it back again / 


le x cel | a e CELLOPHANE TAPE — 
STICKS WITH A TOUCH 
Made by Industrial Tape Corporation A Division of Johnson & Johnson 
New Brunswick, N.J. 
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PUTS EVERY RECORD AT THE FINGER-TIPS... 


VisIBILITY plus the 
convenience of portability, ease of 
Operation, saving of space and 
adaptability to forms of all kinds 
and sizes—all these advantages 


are offered by Flex-Site Binders. 


Flex-Site gives more information in 
less space—permits more postings in 
less time—provides easier filing and 
quicker reference. Get Flex-Site for 
greater record-keeping efficiency— 
and economy. Popular models are 
available for immediate delivery. 
Visible Records Equipment Co. + Division of 


DIEBOLD INCORPORATED « CANTON 2, OHIO 
* BUY WAR BONDS * 
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ASE AURORA 7000 LINE 
For the Office of “Tomorrow” 


While the facilities of All-Steel-Equip Company are now de- 
voted to the war effort, the day will come when we can resume 
full-scale peacetime production. Again A-S-E will bring you the 
complete line of All-Steel files that have won nation-wide prefer- 
ence of office managers and systems experts from coast to coast. 


Again A-S-E will offer you outstanding features at low cost; 
EXTRA CAPACITY, EXTRA STRENGTH, SMOOTHER 
OPERATION. 


In addition to many other features, A-S-E again will offer a wider 
range of models, a more flexible line, fitted with better hardware 
and finished in durable, mar-resistant baked enamel! 


Remember A-S-E—it’s the quality line that you will want just 
as soon as Uncle Sam turns on the green light. 


55 KENSINGTON AVENUE ° AURORA, ILLINOIS 
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ASE CABINETS. 


A-S-E Aurora Storage Cabinets, too, 
will be available to you, as soon as 
peacetime production is resumed. 
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POCKET SECRETARY Senuine Leather; steer hide finish; beautifully em- 
bossed. Three generous pockets. Standard refillable pad. =S/33 
COMBINATION BILL FOLD-PASS CASE—Nine windows for passes, 
photos, cards, etc. Bill compartment and 2 pockets. Genuine Leather. Com- 
panion piece to Pocket Secretary. identically embossed. 2119/10 
KEY CASE — Genuine Calf—brown only. Cleverly concealed pass for li- 
cense, etc. 6 steel hooks. 2113/10 
CARD CASE — Black and brown genuine English Morocco. Features; novel 
pull tab for litting cards. A handsome necessity for every business person. ¢ 
BILL FOLD INSERTS—1‘ acetate celluloid wind to acc date 
cards, passes, photos, etc. Attached approved identification —_ — 
109/10 


binding. 


COMBINATION KEYHOLDER & CHANGE PURSE—Zipper closure for 
oa compartment. Keys carried on chain. Assorted colors in genuine 
eathers. 2107/10 


We are proud to offer this merchandise a 


for immediate delivery 


U.S. LUGGAGE & 
LEATHER PRODUCTS GUs 


29 West 34th Street 


New York 1,4e% 
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Her soldier's picture 


When writing advertisers please mention Orrice Equipment Dicest 


isA.W.O.L. again! 


... because there was 
no “Scotch” Tape 


Today, instead of holding snapshots in family 
albums, “Scotch’”’ Cellulose Tape is sealing to- 
gether sections of aerial photographs to guide 
our bombers. 

In fact, wherever American soldiers fight, 
wherever American production lines roll, you'll 
find a wide variety of “Scotch” Brand Tapes— 
sealing, holding, identifying, masking, insulat- 
ing. We know you'll remember this when you 
miss the handy “‘Scotch” Tapes that used to 
do so many jobs so well. 

When war ends, these “Scotch” Tapes will 
all be back again... back to hold snapshots, 
seal packages, mend torn papers, and do a 
hundred and one other tasks in home, office, 
store, and factory. 


os a 
Look tor the “Scotch” brand - it identifies . 
the maker and assures you of quality. 


- SCOTCH 


GE EC RAND 


Colludo, TAPE 


One of the more than 100 varieties of adbesive tapes made in U.S. A. under the 
trademark “scotcn,” by Mnovesota Movinc & Mrc. Co., Sam Pau, Minn. 
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Chicago... the BIG, thriving, busy metropolis ... the BIGGEST 
distribution center in the great Midwest. 


Utility Stationery Stores . . . a BIG new factor in retail merchandising 


in the Chicago area. 
Zuality 


The guiding policy of all the 7 Utility units is QUALITY. Only 
merchandise of the highest quality is carried. 


Whether it be Gifts, Books, Novelties, or Furniture and Equipment 
—each must be a product of a nationally known manufacturer. 


peunouncement 


Utility — a great name in stationery for four decades — announces 
the opening of its 7th retail unit, the BIG Wabash Avenue store 
. - - 60,000 square feet... perhaps the biggest retail store in the 
country devoted exclusively to merchandising of commercial station- 
ery, books, gifts, office furniture and equipment. 


115-117 SOUTH WABASH AVENUE 


oe 
Michigan Av.-S.Water St. | 112 W. Madison St. 
LaSalle - Monroe Sts. ie BEEBE ES VY = 16W.Jackson Bivd. 
; es. F ' St. 

Il6 No. Wells St eS tationery Stores 307 W. Monroe 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 
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If your records are not sain you all the vital lasts you = 
need— instantly, when you need them—they are not 
doing the job—find out all about the NEW... 


2 
“ss 
Ps . Bo ne aa 
y y 
acme VERI-VISIBLE*system 


A Medern Visible Reeord System for 
Maehine Posted and Hand Posted Records 


# y a ee é 
be a oy! 
me 


ee 
Bai FOR HAND POSTING 


IF YOU are considering a new 
record system it will be to 
your benefit to see Acme’s new 
Veri-Visible, the time saver for 
Government and for Industry. 


FOR MACHINE POSTING 


You are invited + 
illustrated f, 
“POWERFUL RECORD 


© send for 
older 


CONTROL” 


It will give you 
& &raphic Pic- 
ture of the Rew 
jime-saving Vis. 


*Made by Acme Visible Records, Inc., makers of famous 
le Equipment, 


ACME...INSITE...FLEXOLINE ... VISION 
and SUPER-VISIBLE systems. Over 25 years ==: Facts in 
of specialization —Visible Record Systems exclusively. . SIBtr tell Pictures 


ACME VISIBLE RECORDS, INC. 


i 1a ) AVENUE - CHICAGO 3, ILLINOIS 


Cad 
Copyrent 1944. Acme Visibte aceen, Jen, 


Reprint of our Message in National Magazines, April, 1944 
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| Quickly and easily accessible from railroad terminals and hotels by subway or 
bus, The Fifth Avenue Building offers unparalleled selection from the leading 


lines in the stationery, greeting card and playing card field. 


That’s one reason why buyers like to make the owner-managed Fifth Avenue 
Building their FIRST stop in New York. Some of the other reasons are: the 
Visitors’ Bureau, with free, fully-equipped offices for their use; the 40-place 


Conference Room; the gymnasium, solarium and handball court; and very 


good restaurants. 


Take this short-cut to better buying at The Fifth Avenue Building 
when you next visit New York. 


secant eee a 
met 
: e 


_ FIFTH AVENUE he aa 
 % eR “More than an office building” ee 
Broadway and Fifth neni at Madison Square, New York 
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Ever notice how clearly the sound of a bell 
penetrates the stillness of the night—how 
each reverberating echo lingers on after the 
first brilliant peal reaches your ears? If you 
have you'll see the connection between that 


and Bell Carbon and Typewriter Ribbons. 


RINGING DEPENDABILITY 


For M & V Bell Brand products in all weights 
and finishes always give you the same clear, 
clean letters and copies and plenty of them. 
That’s why regular users of these economical 
products accept no substitutes when they want 


better letters, clearer copies and lower costs. 


MITTAG AND VOLGER, INC. 


ESTABLISHED 1881 


FINE CARBON PAPERS & INKED RIBBONS + PARK RIDGE, NEW JERSEY 


May, 1944 When writing advertisers please mention Orrice Equipment Dicest 
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e Important now as never before is the complete- 
ness and availability of GE Filing Supplies. In 
charting the production of war and in the planning 
and preparation for postwar, they are increasingly 
vital to office coordination. 

Capable of withstanding hard usage and geared 
to the demand for instant finding of business 
papers» they give valued service Our company and 
our dealers are proud to serve wartime offices with 
the professional and technical skills of craftsmen a : 
and specialists trained to combat filing pottlenecks- 

Quality, uniformity and proper packaging of 
our filing supplies contribute tO the maximum 
efficiency of office personnel. And when vic- 
tory is WO desks, chairs tables, and filing 
cabinets of OF traditionally high quality will 


be available again. 


E GENERAL FIREPROOFING COMPANY 
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- that does more than 


just write! 


Won't fade . . . won't wash-out .. . it even “Micro-Film Black” Quink. And records 
stops most pen troubles before they start! stay clear and sharp even when subjected 
It’s more than an ink .. . this remarkable Parker to hundreds of hours of blazing sunlight. 


~Micro-Film Black” Quink. It’s so different .. . we 
so ideal for every office need . . . you can’t afford @ Photographs perfectly! Writes black and > 
to be without it. Here’s why: stays black. Its clean, sharp strokes re- 

produce clearly. Ideal for all photographic 


@ It's the only ink containing solv-x—a magi- proscesss of isseping reserds. 


cal ingredient that prevents metal corro- 


‘ . If you would like to see proof of Quink’s super- 
i ae a aa a = iority, send for the FREE Proof Booklet illus- 


write. Saves time and money for offices by trated below f And if ee haven t a supply of 

° . ’ F Parker “Micro-Film Black” Quink—order some 

SORGORG: Pate cae a8 iin: See aap! now. Famous Parker Onink with solv-x also 

comes in 6 other permanent colors; 2 washable 

@ Resists water and sunlight! Tons of water colors. The Parker Pen Company. Janesville, 
wont’? wash out records written with Wisconsin, and Toronto, Canada. 


Copr. 1944, The Parker Pen Company 


FREE 


PARKER QUINK | 222%°2tit.. 


that shows-all tells-all about “Micro-Film 
Black” Quink. Filled with facts, photographs, and 


testimonials . . . proof of Quink’s superiority. Write 
The only Loeke couTatining SOL a Parker Pen Company, Dept. “B”, Janesville, Wis- 


consin . .. for your free copy today! 
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FOR 
IMMEDIATE 
DELIVERY 


NEW ENGLAND 
FILING EQUIPMENT IN WOOD 


FILING CABINETS —_ 

5 Ane anes, hae ent Sao pet and all ‘iypes, in wood 
sizes @ with or without lock @ easy : 

aiding, fel deewer senpencion © olive from avchieects’ drawtngs aad spe- 


green or walnut finish. cifications. 


Cabinet making is our business—before the war—now 
and after the war. All our furniture is made right here 
in our own shops under our own control by cabinet 
makers who have made custom built furniture for 
years and years. We use the same fine cabinet mak- 
ing standards for our present line of filing equipment. 
We have these items ready to ship to you. Write for 
our catalog. 


NEW ENGLAND WOODWORKING COMPANY 
512 EAST 137th STREET ° NEW YORK, N. Y. 


MULTIPLE DRAWER CABINETS 


Full suspension drawer action. 28°'D x 52"H. 6, 7, 8 and 10 
drawer units for 9 x 6, 8 x 5, 6x 4, 5 x 3 cards respect 
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: ESS FORMS ° buyer wanted. who) EFFICIENC PERT wanted who will | JOB with a bright post-war futu, 
is familiar with all. types of business | survey our present: business forms systems | a systems expert who sis ul 
business forms. ™ forms on market . Must know how | ong will recommend changes that Wi!l aid | change now. We have jong reall 
ior business ability { to plan a design forms to) 4. in producing a greater volume of | our business forms, methods and. 
the job. Salary | achieve real printing economygs Sélary | clerical. work with our present staff. We | needed a ood overhauling and » 
patna 95 __ | $4600. Address st 941, jy Hosts to constantly keep war: ine iret this job under way bette i 
ign efficient office | 4 YOU tami y han »aystems up to . Corse- | war boom starts. pply_ by Je 
ilar with all types | — systems j Ree a Ee Dosition will be permanent. j ed to General Manager, Box 706.\_ 
business methods | plan busing : : in 5 tal) particulars as to ex- OPPORTUNITY for a man 
- Man chosen will i along business forms efficiency | 
r future with fast- ' . ; : ie. 4) need a young energetic man to he 
Middle West. Selary | for. x : “e our business ‘methods and « 
ability. Address full ; ; : at whee tae thd a abe 
20. Pee Masa Se Geo design and planning. ¢ 
T wanted who will | uy : 2 Emanent connection with » 50- 
: Bs al ; Dany. Man applying # 
Eeutive type who is not afraid 


F =~ changes. We ~ need 
F fey : Soom." If you-can meet these | 
stantly keep our 4 me : et eee mats, get a letter in the mail 
up to date, Conmay : » ax ; a aay. All replies held  stric : 
will be permanc™il of) P ~~ i : : Sential. Our employees know o 
ll particulars as tO, .¢ : f ¢ ‘en mddress replies to Box 874. 
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: wanted Wii j is e : i za machines an usitiess “rm 
rime oe and procedures. Man cho 
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" iddle Meat 
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Mr 

y tor 4 a mange > 
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types 


Shake hands with a man with ideas! An This man is ready to 
energetic fellow who can show you how problems and he will make NO CHARGE 
to speed up your office systems and for his services. His counterpart is to be 
produce MORE work with LESS help. found in all principal cities. Call him in 
What's more important, he'll show you how to save 
G a ; and show him where you would like to speed 
money in planning, printing and executing : 
all types of business forms. Yes, sir, shake up operations . . . then, let him go to work! 
hands with’ the Rediform Systems Engineer! The single form or complete system that he 
will present you will save you time, money 
This man has the “Know-how” that spells or both. Call him in today! 
greater efficiency and all-around smoother 
operation for your office. He is familiar 
with office machines, methods, systems and 


bonnes procedure hr ined to reety = OD ORY 


detect waste motions and knows how to elimi- 
nce them, He will dean a single fol-proot —TIMESAVING BUSINESS FORMS 
whichever you desire. AND SYSTEMS 


go to work on your 


When writing advertisers please mention Orrice Equipment Dicest 
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The Gredorich Post Company 
KEYSTONE 7000 
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JUST PHONE THE 
NEAREST NUMBER 


Atlanta JACK. 2121 Los Angeles —TRI. 8164 
Birmingham 3-8183 Memphis 8-6796 
Boston LIBERTY 4690 Milwaukee MARQ. 7246 
Buffalo CLEVE. 0370 NewOrleans RAY. 0331 
Chicago KEY. 7000 New York WIS. 7-7678 
Cincinnati MAIN 2664 Oklahoma City  3-6306 
Cleveland CHE.7347 Omaha ATLANTIC 7890 
Columbus MAIN 3420 Philadelphia LOM. 7044 
Dallas RIVERSIDE 4403 Pittsburgh ATL. 3350 
Dayton ADAMS 9174 Portland ATWATER 8681 
Denver MAIN 5161 St. Louis CHESTNUT 0688 
Detroit RAN. 8483 Salt Lake City 4-7823 
Ft. Wayne ANT'Y 4142 San Diego FRANKLIN 1344 
Fort Worth 3-3244 San Francisco DOU. 5975 
Hollywd GRANITE 4188 Seattle MAIN 4022 
Houston CAPITOL 1233 Tampa M-8377 
Indianapolis MKT. 4466 Toledo ADAMS 7224 
Jacksonville 5-2166 Tulsa 3-0168 
Kans. City VICTR7881 Washington NATL 4063 
Knoxville 3-4944 Wichita 2-2722 
Or mail or phone to 
The Frederick Post Company 
Main Office: Chi 
Branches: ah . all 
Los Angeles - Milwaukee 


Ne 
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ALL = PURPOSE CARBON PAPER 
—— with a dozen 


Al tar 
features 


* WRITING RANGE. Makes good copies fror. 
zero to 130° temperature. 

* BALANCE. Makes one or many copies on uid 
typewriters—or with pen and pencil. 

* SHARPNESS. Abundant color without loss of 
sharpness. More and better copies. 

* ERASURES. Clean! quick!—even with a pen- 
cil eraser. 

* NON-BLEEDING. Fugitive-dye-free. Prevents 
deterioration. (Test in glass of water.) 

* FADE-PROOF. Has passed all Federal speci- 
fications by light-permanency tests. 

* LONGER WEAR. Increased coating thick- 
ness without sacrificing other features. 

* NON-CURLING. New physical and mechanical 
discoveries. —Positive prevention. 

* TREE-PROOF. The outcome of new coating 
methods and materials. 


* NON-POISONOUS. Protection for tender 


ALLIED hands and nail polish (water-proof). 
“Sia * FULL TAB. Quick separation of carbon pa- 
CARBON ROLLS per from letters—in one operation. 
STENCILS * BACKING SHEET. Numbered marginal guide 
GELATINE SUPPLIES rule to start and stop letters. 


Write now for samples and sales cooperation plan. 


MASTERITER 


a — ae new 


peice. ALLIED rrr 


CARBON & RIBBON MFG CORP CARBON & RIBBON MFG CORP 
165 DUANE STREET Victory 
NEW YORK. N. Y. 
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Still working with right answers 


Is your war job vastly different from 
the work you did in peace? It is 
with many people. Yet we, at Victor, 
have been lucky. Our job is some- 
what similar. A shift from making 
adding machines to producing com- 
plete Norden Bombsights (essen- 
tially a calculating machine) for 
the Army. 

The Norden Bombsight is a 
highly complex mechanism that ex- 
tracts the right answers every time 
from a flock of figures representing 


plane speed, altitude, wind speed, 
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air temperature, trail, and so on. By 
twisting knobs, the bombardier sets 
these figures into the computer... 
amass of gears, cams, lenses, prisms, 
mirrors, etc., operated by electric 
motors, that generate the answer 
to the problem of exactly where in 
space a bomb must be released in 
order to hit the target below. 

We are doing many different 
things today in the 
way of extremely 
high-precision 
work that could not 


have been dared three years ago. As 
we see it, that’s one of the ultimate, 
lasting rewards for participation in 
the war effort. Better technique. 
Improved know-how is a priceless 
thing. One that can be carried over 
into a better, cheaper peacetime 
product, in which the buyer cao 
have confidence. And that adds up 
to the right answer for all of us. 


VICTOR ADDING MACHINE CO. 


Conserve your adding machines by having them inspected and cleaned 
at regular intervals by your local Victor dealer or factory branch 
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THE ALL UTILITY 


with Golumbus” sack 


WRITING PENCIL 
.. the perfect office 


combination 
with the 

World Famous 

A. W. FABER 
Trademark 


in it. 


Try one ERASERSTIK—and we dare 
anyone to try and take it away from 
you. We defy you to go back to the 
conventional type. Looks like a pencil, 
sharpens like a pencil—but is really a 
quality eraser. Ideal for ink, pencil and 
typewriter. Typists, Stenos, Clerks, Auditors, 
Bookkeepers and Executives are crazy about 
EraserStik. 


if your stationer does not carry these items in stock, write 
to us and we'll do something about it quick. 


FABER wc. newark, n. 5. 
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“CHARVOS” 
DRAWING INSTRUMENTS 


Distributed by 
THE ROOS COMPANY 
280 MADISON AVENUE 
NEW YORK 
YOUR INQUIRIES FOR DESCRIPTIVE LITERATURE AND SPECIAL PRICE LISTS CORDIALLY INVITED 


CANO, 


Made to last a lifetime. 


.—— Se en 


THE BRUSH THAT WRITES LIKE A PEN 
THE INK DRIES AS YOU WRITE 


dustry and anywhere that clear legible letters and | 
markings are needed. Easy to handle, it can be used 
effectively for the making of posters, showcards, 
_ price tickets, advertising sketches and layouts. It is 


* indispensable for rapid addressing of packages on 

__ wood or paper. “Cado” Fountnbrush Ink, the “Ink 
1,000 uses,” writes on any surface. It dries as you 

write on all porous surfaces. It requires 30 seconds 
to 1'2 minutes to dry on ALL non- porous surfaces. 
Made to last a lifetime. This Fountnbrash is the 
answer to ae artists, metal wor 


pee 4 


iesinan & DENISON MANUFACTURING Co. 


133-5-7 WEST 23rd STREET NEW YORK, N. Y. 
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MEETS TODAY'S OFFICE REQUIREMENTS 


“Specialists in filing supplies” is the reason! Every 
energy of the Oxford organization has been concentrated 
on keeping available the filing supplies needed on the 


home front. 


' How well the job is being done is indicated by the 
completeness of this Oxford war-time vertical guide line. 


Today, your $64 question is “where can I get the widest 
choice with the least delay?” The answer is, Oxford. 
Now, and post-war, you will be better served by 


OXFORD FILING SUPPLY CO. 
340 Morgan Ave., Brooklyn 6, N. Y. 
125 South 8th St., St. Louis 2, Mo. 


ALPHABETICAL INDEXES 
LETTER, LEGAL & INVOICE SIZES 
Choice of—Insertable Steel Tab, Cel- 
luloided Pressboard, Plain Pressboard, 


and Manila. Insertable Angular Cellu- 
loid Tabs in letter and legal sizes only. 


9 


BLANK TAB GUIDES 
LETTER, LEGAL & INVOICE SIZES 


Choice of—Insertable Steel Tab, Plain 
Pressboard and Manila, in 5th and 3rd 
cut tabs. Insertable Angular Cellu- 
loid tabs in letter and legal sizes, 5th 
cut tabs only. 


MONTHLY, DAILY AND STATE 
GUIDES 


LETTER, LEGAL & INVOICE SIZES 


Choice of—Insertable Steel Tab, Cel- 
luloided Pressboard, and Plain Press- 
board. Insertable Angular Celluloid 
Tabs and Manila in letter size only. 
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Still Available! 
AMERICA’S 
FINEST PRODUCT 


Trade Mark Reg. U. S. Pat. Off. 


WATER MARKED 


Adding Machine 
ROLLS 


: WOUND HARD AND TRUE and Canary TELETYPE Rolls 


® BRUSHED FREE OF LINT PLEASE MENTION YOUR STATIONERS NAME 
© RED SIGNAL MARKED —A SAMPLE ROLL WILL BE SENT YOU. 


i 


~, 


' L HYMAN & SONS—Paper Merchants 


102 PRINCE STREET, NEW YORK 12,.N. Y. 


Lee 


om aw 


HIGGINS, 


“CHAMP” OF THE BLACKS... Did you ever hear the champ “‘box-fighter” say over 


the radio “‘Hello, Mom. It was a great fight! But I won.” We say there’s no 
fight at all, it’s Higgins all the way. When millions of bottles have been 
used by multitudes of people all over the world for 64 years and the demand 
is greater than ever, YOU’VE GOT TO BE A CHAMP. 


Send for a color card. 
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Watch for startling advancements 
L when the new line is announced 


W HEN Corry-Jamestown announces 
its postwar line of Steel Age Office Fur- 
niture, there will be plenty of surprises 
in store! 


Notable advancements in styling, con- 
struction and utility will mark the entire 
Steel Age line. 


When that announcement will come, 
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we cannot tell, but when it does come, 
this much is sure—there will be an 
avalanche of orders rolling in for these 
newest Corry-Jamestown creations. 


First come, first served will be our 
guide for deliveries. Place your order 
as early as possible once the new line 
is introduced. 


CORRY - JAMESTOWN 


MANUFACTURING CORPORATION « CORRY, PENNA; 
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Beauty uid 
Poformance 


Tiffany 


Thin Lead Colored 
Pencils 


* 
Shytint 
Thin-Lead Crayon Pencils 
ARE OUTSTANDING! 


Try than and 


b. consinced 


* 
Samples Sent Upon Request 


NATIONAL PENCIL 


COMPANY THE HOTCHKISS SALES CO. 
SHELBYVILLE, TENN. 
NORWALK, CONN. U. S.A 
New York Office—220 Fifth Ave. | Department W 
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_ the only clinch on a commercial desk stapler which permits 


Hotchkiss Jf 


PIONEERS 


IN ALL THAT’S BEST Ik 
FG, tayaling 


This slogan typifies Hotchkiss's position in the stapling 
dustry. Founded nearly half a century ago, Hotchkiss he 
been in the forefront of every revolutionary development i 
the art of fastening things with staples. 


Hotchkiss pioneered in chisel pointed staples which pene- 
trate easier. Hotchkiss pioneered in the temporary clinch— 


papers to be unstapled without tools and broken fingernails. 
Hotchkiss pioneered in the new Palmfit streamlined design, 
exemplified in the model IOIA illustrated here. 


Hotchkiss pioneered in fast front loading also a feature of 
the Model IOIA. 


These superior features are some of the reasons why the 
Hotchkiss output is devoted 100 per cent to war uses. 


Hotchkiss Products are distributed 
by leading Stationers everywhere— 


| 
| 
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ADE 


re 


DABLE SOURCE” 


FOR 44 YEARS 


Reduce clerical work, increase control 


At a fraction of the cost and space 
of expensive card cabinet installations and 
operation, you can keep your records BET- 
TER, get QUICKER, more ACCURATE in- 
formation with CESCO VISIBLE RECORD 
BOOKS. 

Furthermore, you will have a lower labor over- 
head and less of a manpower problem. for the 
use of CESCO VISIBLE RECORD BOOKS calls 
for fewer eperators. 


Thousands of Records Within Arm's Reach 


CESCO VISIBLE EQUIPMENT enables you to have 
thousands of records within arm’s reach, right on 
your desk. This is an ideal condition for your opera- 
tors, too—a contributing factor to better EFFICI- 
ENCY. No lost motion ... no walking to and fro, 
fumbling for pages or cards, pulling out and shoving 
back drawers. From start to finish every detail in 
operating CESCO VISIBLE EQUIPMENT is simple... 
speedy ... and easy. 

CESCO PRONG BINDERS, made in a large variety 


with CESCO visible record books. 


of styles, bindings, sizes and capacities, are 
a great convenience. They are ideal for 
writing in, and a boon to salesmen, for the 
DOUBLE-ACTION CATCH provides three 
opening positions, one of which is the FLAT 
WRITING-OR-READING POSITION. 


And CESCO POST BINDERS, just like our 
other items, are now made in pre-war styles. 


Forms for Every Type of Business 


The CESCO range is extensive. It includes forms for 
virtually every conceivable business need. Many of 
these are exclusive. For instance: SOCIAL SECURITY 
PAYROLL SYSTEMS, outfits from $3.00 up; EM- 
PLOYEE BOND DEDUCTION SYSTEM, a simple meth- 
od of recording payroll deductions and bond pur- 
chases; PLANT & EQUIPMENT LEDGER FORMS, 
equally applicable to large and small businesses; 
VISITORS & TRUCK REGISTERS, for war plants and 
large industrial concerns. 


Write for literature. 


and acquaint yourself with the CESCO popular items used in progressive 
business offices everywhere to SIMPLIFY RECORD KEEPING ... TO 
SAVE TIME... AND TO INSURE ACCURACY. 


Ske C.E.SHEPPARD CO. 
44-01 2187 STREET, LONGISLAND CITY1,N.Y. 


May, 1944 


When writing advertisers please mention Orrice Equiement Dicest 
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BOORUM & PEASE 
MANIFOLD BOOKS §=—_ 
FOR YOUR BUSINESS ~—— 


SEs Ree 


Your stationer can now supply you with all types. These popular 
MANIFOLD BOOKS have a useful place in your business. Only 
a few of these books are listed below. VISIT YOUR BOORUM 
AND PEASE STATIONER TODAY AND HAVE HIM SHOW ®@ 
YOU Ls COMPLETE LINE. 


SALESMEN'S MANIFOLD ORDER BOOKS 


Duplicate and triplicate forms—durable covers of 
e press board—good grade paper. 


MANIFOLD CORRESPONDENCE BOOK 


8 The salesman’s constant companion. 


MANIFOLD MONEY RECEIPT BOOKS 
Lithographed on heavy white bond paper, dupli- 
cate on canary bond paper. 


MANIFOLD BOOK COVERS 

Imitation leather and hard press board covers— 
important in all types of business—INDISPEN- 
SIBLE to salesmen and insurance men. 


CONSULT YOUR BOORUM AND PEASE STATIONER TODAY! 
He'll be glad to show you the entire B & P line. 


’ ~ 
“4 Way To KEEP '** 


GENERAL OFFICES: 84 HUDSON AVE., BROOKLYN 1, N. Y. 
BOSTON 10: 29 OTIS ST. * ST. LOUIS 2: 115 SO. 8TH ST. * CHICAGO 7: 538 S. WELLS ST. 
NEW YORK CITY SALESROOM: 349 BROADWAY, NEW YQRK, 13. - @ 
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& Where, 


OFFICE EQUIPMENT 
age 


EDITORIAL OFFICES: 260 Fifth Avenue, New York City, (Tel. 
LExington 2-1121); Thomas Murphy, Editor; Lucy MacKenzie, Associate 
Editor; M. T. Weeks, Circulation Manager; James V. Quirk, Pro- 
duction Manager; Joseph Hochfeld, Art Director. ADVERTISING: 
Hugh Ward, Manager; Fred Steinhilber, Wm. H. Hasbrouck, Je., 
Raymond Kormen. 


10: 212 Summer %., Room 600 (Hancock 5390), A. C. 


Kretschmar. 


CHICAGO 2: 187 W. Madison St. (State 2912), John M. Smythe, 


J. Hackett. 


LOS ANGELES 14: 857 S. San Pedro (Trinity 2324), Josephine L. Fisher. 


SAN FRANCISCO 16: 267 Teresita Bivd. (Elkridge 2897), Alexander 
Rattray. 


3%. LOUIS |: 915 Olive Street (Chestnut 1965), James R. Wright. 


1944 by Andrew Inc., all rights reserved. Also 
of Geyer's Topics, Makes, lt & Where, The Gift & 
Art Buyer, Sports Age. 


INFORMAHION POR SUBSCRIBERS: Subscription $2.00 a year (two 
years $3) in Wnited States and its possessions, Canada, Mexico, Cuba. 
Other eountries $1.00 extra yearly. Single copies are 26 cents. 
Each paid up subscription includes a free copy of Who Makes It 


the recognized trade directory of the office equipment 
and stationery industry. 


Published monthly by 
ANDREW GEYER. INC. 
Established 1877 


260 FIFTH AVENUE. NEW YORK 1 
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Volume 5 


Plan Now for Re-Equipment 


% THE purchasing agents gathered at the con- 
vention of the National Association of Purchasing 
Agents in the Waldorf-Astoria, New York, May 
29th-31st, and the office managers who will attend 
the National Conference of the National Office 
Management Association, June 4th-7th, in the 
Hotel New Yorker, New York, are certain to give 
serious attention to that highly important topic— 
the physical equipment of the office. Most office 
executives will agree that it is high time to get 
down to definite plans in this matter of equipment. 

Three years of hard service under war-time con- 
ditions have imposed a great deal of wear and tear 
on the office and despite all efforts many offices are 
beginning to show the effects of it. 

E. H. Conarroe, of the Metropolitan Life Insur- 
ance Co., had this to say recently on the subject in 
a talk before some of the chapters of the National 
Office Management Association. 


“The end of the war will find our offices in badly 
depleted condition and there will be a big demand 
for all kinds of office machines and equipment 
when they become available. Progressive compa- 
nies will begin to plan now for that event. A 
logical step is to prepare a complete and detailed 
inventory of existing facilities, showing location, 
present condition, and degree of utilization. This 
should provide a practical basis for a repair and 
replacement program. A similar program of de- 
ferred maintenance jobs should also be in order.” 
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ANDREW GEYER, INC., Publishers = At ~ ;. for Busy | 
_— = THIS PAGE WILL BRING YOU 


sioaatasagecriacts; ANY INFORMATION YOU NEED 


To get without obligation from manufacturers and other suppliers further particulars 
regarding any merchandise or service mentioned in this issue, whether in advertise- 
ments or news items— 


A Check the advertisements or news items in which you are interested on the list 
elow. 


2. Write your name, firm name, and address in the space provided. 
3. Tear out page, put it in envelope, paste on this convenient no-postage-required 
address label, and mail. WE WILL DO THE REST. 


ADVERTISEMENTS IN THIS ISSUE 


Check advertisements regarding which you wish more information. 


Page Page Page 
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NEW SUPPLY AND EQUIPMENT ITEMS IN THIS ISSUE 


Check items regarding which you wish more information. 


I Se sk i wa anes eos 88 42 —Plastic Dividers... ...... 42 
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By Ewing Galloway, N. Y. 


Offices now are free to begin replacing those old machines whch have been bearing so heavy a share 
of the war-time typing burden. 


Rationing Ends on Typewriters 


* USED typewriters and new typewriters in the 
hands of dealers have been released from ration- 
ing. 

The action does not affect distribution of new 
typewriters in the hands of manufacturers, which 
continues to be controlled by WPB. 


Coincident with the end of typewriter rationing 
OPA changed its maximum price regulation for 
the sale and rental of used typewriters to re-estab- 
lish ceiling prices for dealer-to-dealer sales at two- 
thirds of the retail ceilings, rather than four-fifths 
of the retail ceilings as previously. Retail prices 
will not be changed. 


OPA announced also that dealers may use cur- 
rent allowance schedules rather than 1942 sched- 
ules when accepting used machines in trade. Rec- 
ords which the members of the trade were 
required to keep by the typewriter rationing 
regulations must be preserved for one year after 
April 22nd, 1944. 


“Abandonment of typewriter rationing is in 
keeping with our general policy to relax rationing 
rules whenever the situation warrants it,” OPA 
Administrator Chester Bowles said. “An analysis 
of current trade inventories and the activity of 
local War Price and Rationing Boards in granting 
certificates for typewriter rentals, indicates that 
typewriter rationing is no longer necessary. 


“The task of rationing typewriters had to be 
May, 1944 


assumed as an emergency measure, without prior 
preparation, without records of the names or loca- 
tion of typewriter retailers and without records 
of existing inventories. Despite these handicaps, 
the program has functioned smoothly. Our con- 
trol of used typewriters permitted the conversion 
of the typewriter manufacturing industry to 100 
per cent production of bombsights, plane parts, 
and guns. It facilitated the purchase of 300,000 
used machines for the armed forces. It supplied 
essential civilian needs. It imposed the least pos- 
sible restrictions on the trade and enabled inde- 
pendent dealers to continue in business, notwith- 
standing the loss of their usual source of supply.” 
OPA’s latest statistical report shows that, in 
14 months, 4,052 certificates for rentals of type- 
writers have been granted, covering 15,177 ma- 
chines. This amounts to about 10 per cent of all 
used machines built since 1928 in the hands of the 
trade. Inventory reports also show that even 
where machines were released for unrestricted 
sale, many of them remained in dealers’ stocks as 
a part of the used typewriter pool for rental pur- 
poses. A contributing factor to the favorable sup- 
ply situation was a limited increase in new type- 
writer production, begun late last year, which is 
providing new machines for the most urgent civil- 
ian needs. The conclusion of the Government’s 
program of acquiring used typewriters for the 
armed forces also eased the pressure of demand. 
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Light Is Like Water 


By H. H. Green 


General Electric Co., Nela Park, Cleveland, Ohio 


If you are making planned lighting gart of your post-war plan, here's a simple 
new formula for you. Light is like water, you can put it where you want it. 
Spray it over a worker's aibie. as shown in the scene at the left, and it falls — 
on her work, away from her eyes. Then, as shown in the illustration on the 
right, only the visitor ever sees the lamps with which the room is lighted. In 
this economical and efficient factory-office installation, cool fluorescent 
lamps in industrial reflectors furnish good light for paperwork production. 


% IN THE MONTHS since American industry 
first began to prepare for war, production execu- 
tives have learned three major lessons. 

First, war established the full partnership be- 
tween office and plant. Every passing day still 
further emphasizes the importance of careful and 
comprehensive paper work control of plant pro- 
duction. 

Next, in both plant and office, executives 
learned that workers are a product of their 
own inherent ability plus carefully considered 
environment. 

Then, when they came to recognize the sig- 
nificance of environment, they proved that mod- 
ern lighting was as much a part of production as 
the machines in the plant and the equipment in 
the office. 

To apply modern lighting to problems in plant 
or office production, every executive needs a 
simple definition of light, a simple philosophy for 
lighting and simple directions that can show him 
how to use it. 

Out of that need has grown a formula that is 
easy to apply, a comparison easy to understand. 
In many of its applications, light is like water. 
Electric wires act as the hose. Lighting fixtures 
are types of nozzles. Some fixtures and some 
light sources are concentrating units that can 
direct light in a tight stream. Others diffuse light 
in a fine mist over a large area. 
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To apply this simple formula, office executives 
need only to know the characteristics of two 
principal light sources. Almost everyone under- 
stands that the familiar incandescent lamp is a 
point-light source. Fluorescent, on the other 
hand, is a large area low-brightness source. The 
first projects light, the second diffuses it. With a 
good fixture as a nozzle, an office executive can 
become the man behind a light-hose, put light 
where his workers need it. 

In the office of war plants, purchasing agents, 
comptrollers, and office managers have learned 
that a little extra light sprayed on the ceiling and 
along the upper walls can make a workroom more 
cheerful and attractive. They found, too, that 
they could concentrate a stream of incandescent 
lighting on a tough seeing problem, yet have the 
down light comfortably absorbed by adequate 
levels of fluorescent general illumination. Where 
they had their lighting arranged so that workers 
were comfortable, the employees no longer were 
conscious of the mechanics of room lighting, no 
longer saw the lighting units. What they exper!- 
enced, thereafter, was a feeling of comfort and 
satisfaction. 

Executives soon learned that they could concen- 
trate beams of light or spray it on and around the 
kinds of work that comprised seeing-problems. 
They found that they could spray light on the 
work instead of in the workers’ eyes. And they 


May, 1944 


a 
. . disc 
- prod 
. Tl 
: that 
4 a = 
‘ offic 
e a i 
ing 
: | : _ , | or 
a = e Seen : a ee z plis 
; , sens ee ee a, emer : 
4 saad Pa Se Ss a 4 Ir a wu to s 
. ———=———— ---f3 : 
_ 1. ~~ ———=— th 
3 ce. ae lia a - 
ie spina , ¢- 7 < e. & ea 7 = ” 
ag i a we Fe “ 7 Z © “ . i * tse: 3 dec 
x a hie , — eT eT : ERE i 
i - 3! ee See : 
a cay : : ae ee ? tio! 
s ' r : his 
a - P : , 
5 | é HE |) cou 
| | als' 
"7% -S- 
. " cer 
; , | of 
‘ tio 
= $0¢ 
we 
‘ cal 
E tre 
i me 
o an 
a ch 
i m 
_ fo: 
: po 
—- tle 
7 iN 
i a aa 
+ “a tect an ae - a a % = a4 2 ae 


discovered that when they put enough light 
exactly where it belonged, both plant and office 
production became easier, safer, faster, better. 

Then they came to another conclusion, found 
that lighting was a vital part of every plant and 
office production problem. As they stood behind 
officeworkers, studying the effect of modern light- 
ing upon the performance of work, purchasing 
agents, comptrollers, and office managers dis- 
covered ways in which work could be accom- 
plished in less time with less effort. When they 
had put light where it belonged, they had begun 
to satisfy worker-perceptions. 

Observation of people at work amply justified 
other forms of office modernization. Vision is 
variable, and the worker’s viewpoint must be the 
control factor. It is therefore also true that 
decoration and arrangement are variables. If it 
is to aid the office worker, a good lighting installa- 
tion must be built around work centers. It also 
must be integrated, related to primary work cen- 
ters and the normal flow of work-procedure. With 
his light-hose in hand, an office manager easily 
could see needed lighting improvements. He could 
also see many ways in which workers and work 
centers could be shifted to take greater advantage 
of available natural and artificial light. 

If an office manager will think of the distribu- 
tion of light in terms of the flow of water, he will 
soon find a corollary in natural flow of work. Ina 
well furnished, well-lighted office, the flow of work 
can be continuous, orderly, and free from back- 
tracking. Procedures are more easily defined, 
more clearly indicated. Errors 
and waste can be reduced, 
checking-time lessened and 
more work completed com- 
fortably, on time. 

In terms of preparation for 
post-war competition but lit- 
tle of the office lighting in- 


May, 1944 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


stalled before the advent of fluorescent may be 
considered modern. As every office executive 
knows, the efficient operation of a modern office 
requires that critical seeing tasks be performed 
constantly and at high speed. The effort of seeing 
is tremendous and the possibility of error an ever 
constant concern. Production for war has proven 
the fact that both quantity and quality of light 
are factors, that good lighting measurably can aid 
office workers. Modern office-production methods 
require the application of modern light sources 
and modern lighting principles. 

Looking at post-war lighting is as stimulating 
as scanning the plans in an architect’s sketch 
book. The large-area, low-brightness of fluorescent 
lighting can bring interesting as well as useful 
treatments to offices everywhere. Long lines of 
light can distribute cool, comfortable lighting, 
artificial skylights and unusual window treat- 
ments can bring daylight indoors. Tiny fluorescent 
lamps can light the constantly moving dials of 
figure-processing machines. Cases, cabinets, files 
can become functional auxiliary lighting units. 

All these, and other improvements, can come 
soon after the return of peace, but there are many 
things that can be done now to create more com- 
fortable office atmosphere. War has emphasized, 
anew, six established lighting principles. 

1. Perhaps most important is the preliminary 
re-arrangement of the lighting equipment already 
in the office. Sometimes, re-arranging fixtures 
an make the job of auxiliary lighting very simple 
and inexpensive. To determine how and where 
fixtures may be moved, to increase the effective- 
ness of light on working sur- 
faces, the building engineer, 
a utility man, or even the 
worker whose seeing problem 
he is attempting to solve, can 
give the office manager what 
amounts to a work’s-eye view, 
a clue to adapted lighting. 


(Turn to page 46) 
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ABOVE: 

BLACK LINES ON WHITE 
VINYLITE mark the scale of the 
circular Monitor slide rule, the 
product of the Tavella Sales Co., 
27 West Broadway, New York 7. 
It is grease and water proof and 
can be easily carried. It is listed 
at $2.95 with a case at 75 cents. 


BELOW: 
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“The Liberator Stationery, missing from our shelves for almost a 
year, is now back in stock,’ according to the statement of Harry 
Hyman, L. Hyman & Sons, paper merchants, 102 Prince St., New 
York City. Mr. Hyman adds that the paper might have been back 
sooner except for the shortage of boxes and containers. He reports 
that his customers have been very cooperative during the paper short- 
age because they realize that the paper has gone where it can work 
a victory. Liberator and other brands are now ready for immediate 

elivery. 


separate valuable papers, 


EFT: 

HANDY FILE for keeping together a group of 
Ths six sturdy file en- 

velopes, bound together in a Leathergraph case 

with string tie for security. It is the product of the 


Northern States Envelope Co., St. Paul, Minn. 


RIGHT: 

HEAVY WATERPROOF DUCK 
make this mail bag, the product 
of the U. S. Luggage & Leather 
Products Co., 29 West 34th St., 
New York City. Top, bottom and 
base are of sole leather. It is 
equipped with sole leather strap 
to be locked. It is riveted with 
brass rivets and washers. Sizes 
are from 12x15 inches to 17x25 
inches. 


ABOVE: 


LEFT: 

PLASTIC DIVIDERS AND COM- 
PASSES are being produced by 
Engineering Sales Co., Sheboygan, 
Wis. The two pieces are sold sep- 
arately or combined in a case with 
extra lead points and screw driver. 
Patented is the divider alignment 
feature by which the points can be 
brought back in line by the turn 
of a set screw. The points can be 
renewed. 
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ING PROFESSIONAL ACCURACY REQUIREMENTS are 
these .020 thick celluloid templates made in a set of ten with angles 
from 15 to 60 degrees by five degree increments. They are available 
from the A. Lietz Co., 913 South Grand Ave., Los Angeles |5, 4 

520 Montgomery St., San Francisco 11. Used with either pencil or 
ink they eliminate the geometrical development of ellipses by the 
plot method, in a fraction of the time usually required. 
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New Chemical Process 
Vastly Improves Wood 


* NEW VISTAS of opportunity for the wood 
office furniture industry have been opened up by 
development of a new chemical process by which 
wood can be given qualities fitting it for a whole 
new range of uses. 

By a simple procedure, poplar, for example, be- 
comes harder than hard maple, which in turn can 
bemade harder than ebony. It makes wood strong 
enough to substitute for steel in certain machinery 
parts. The compressive strength of wood is so 
increased and other properties imparted to such 
an extent that the result is no longer natural wood 
but a new material, which the company has named 
transmuted wood. 


Low heat conductivity of wood treated with methylolurea is indi- 

cated by test in which it took twice as long for an oxy-acetylene 

torch to cut through a half-inch wood section (see picture at right) 
as for a half-inch steel plate (see picture above). 


The development was described by Dr. J. F. T. 
Berliner and demonstrated by chemists of E. I. 
du Pont de Nemours & Co.’s ammonia department 
April 17th in the Waldorf-Astoria Hotel, New 
York. Articles made of the transmuted wood were 
displayed there for the first time. 

The du Pont chemists developed the treatment 
pursuing a line of research that paralleled studies 
conducted by the Forest Products Laboratory of 
the U.S. Department of Agriculture. The process 
appears to be applicable to almost anything made 
of wood. 

Furniture made of the transmuted wood can be 
shipped throughout the world, from the equator 
to the poles, to moist tropic regions or to deserts, 
with the assurance that drawers and doors will 
continue to operate smoothly and remain close 
fitting under all climatic conditions. 

A finish is imparted by the treatment through- 
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Improved warp resistance of wood treated with methylolurea by 
new process is quickly demonstrated by laying untreated (left) and 
treated (right) veneers on wet cloth, as shown. 


out the wood and not just on the surface, and, 
therefore, an object of wood may be made to its 
final dimension and given its final surface finish in 
one operation. Marks or scratches may be re- 
moved by simply smoothing and rubbing. 
Methylolurea is the chemical agent that effects 
these fundamental changes in wood. It is com- 
pounded by the addition of urea to dimethylolurea. 
Both materials are white, water-soluble solids. 
They are produced from ammonia, carbon dioxide, 
and methanol, which are synthesized from coal, air 
and water. Urea results from the reaction of am- 


monia and carbon dioxide. Formaldehyde, which 
is derived from methanol, condenses with urea to 
form dimethylolurea. 

Both the urea and dimethylolurea are commer- 
cially available and inexpensive chemicals now 
being produced on a large scale, although they are 
now under allocation by the WPB. However, in 
the small quantities used for investigation and pre- 
liminary tests, they are available without formal 
allocation. 
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ey Ber Se. > ara A view in the private office of 
; pe ee ae wea W. A. Patterson, president of 
: United Air Lines, at the company’s 
smartly styled, efficiently laid-out 
headquarters in Chicago. 


Another view of President Patter- 
son's office. Spaciousness and 
serenity mark this room. 


The directors’ room at United 
Air Lines headquarters. Effective 
use is made of wall space in vis 
ualization of company operations. 
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A well-equipped cafeteria for 
employees is a feature at United 
Air Lines. Bright, cheerful environ- 
ment helps to make the luncheon 
period a happy break in the day. 


In the engineering department 
at United Air Lines headquarters 
in Chicago. 


This picture gives some idea of 

offices of the accounting de- 

partment at United Air Lines, Chi- 
cago. 
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Light Is Like Water 


2. Next in order of importance is the orientation of furni- 
ture and office equipment. Changing the position of business 
machines in their relationship to natural and artificial light 
sources can help to solve some serious office-seeing prob- 
lems. To change the position of the furniture without inter- 
fering with normal flow of work is relatively simple. The 
office manager himself can plot indicated changes on a rough 
floor plan. Then light from windows or from luminaires 
becomes important because it falls in sufficient quantity 
upon work to be done. 

3. Many office executives already have discovered the 
effectiveness of homogeneous background. Experiments 
with color on business machines, on ceiling, walls, and desk 
tops tend to establish the fact that cool blues, soft greens, 
grays, and creams help make work more clearly visible by 
reducing contrast. 

4. Walls and windows always have presented a lighting 
problem. By day, windows can be a source of glare bright 
enough to interfere with the progress of work at the outside 
rows of desks and business machines. At night they may 
become reflective surfaces to pick up and repeat the lines of 
all the luminaires within the range of an office worker's 
vision. Planning for the use of extra lighting units near 
windows and walls can go a long way toward eliminating 
the glare-factor both by day and at night. 

5. Lighting is one of the major mediums with which an 
office manager can create the right kind of environment for 


% WILLISTON ACADEMY, century-old boys’ preparatory 
school at Easthampton, Mass., has a problem on its hands— 
how old is the desk at which its founder, Samuel Williston, 
pioneer manufacturer, worked out his plans for the found- 
ing of the school? 

Recently school alumni recovered from private hands a 
desk, pictured here, the outside of walnut and mahogany, the 
inside of white wood and pine. With it came a record from 
an old diary setting forth that it was purchased in 1877 from 
the estate of Samuel Williston, who had used it for years 
in his cloth-covered button factory, first of its kind in this 
country, and source of the fortune which in large measure 
went to endow the Academy. 

Various authorities have been consulted. All agree that 
the desk ante-dates 1840. It is known that such a desk was 
in a courthouse built in Greenfield, Mass. in 1832 and prob- 
ably furnished in that same year. That is the best clue to 
date. Charles F. Chauvin, president of Desks, Inc., 71 Fifth 


Who can fix 


(Continued from page 41) 


comfortable, full-time paperwork production. There are 
others almost as important. If an executive can justify the 
economies of noise control, draperies, floor coverings, and 
adequate ventilation in his own workrooms, he can justify 
them for his workers. All of these are natural stimulants 
which tend toward the production of more effective office 
work. 

6. Most office executives will find it worthwhile to study 
the effectiveness of better auxiliary illumination. In every 
office are moving units which can become a constant source 
of disturbance and distraction for workers. The dials on 
movable-head calculators are difficult to read. Work- 
holders are a measurable time saver, but they may position 
work in relationship to light in such a way as to make the 
figures to be transcribed or the copy to be translated almost 
invisible to the worker’s eye. Glare from polished desk tops 
and from other furniture may justify the conversion of those 
reflection surfaces with light colored paint or linoleum. 

Good office environment can improve morale, reduce mis- 
takes and increase production. Workers who can see more 
clearly unconsciously work more swiftly and with greater 
accuracy without the expenditure of additional energy. 
Studies show that, on an average, correction of common 
lighting and other environmental faults can increase pro- 
duction per worker from 3 to as much as 15 per cent. Today, 
there is ample proof that bright, cheerful surroundings can 
increase production and reduce fatigue. 


Ave., New York, agrees that the desk dates to before 1841. 
Mr. Chauvin sold his first desk when he went to work for 
Derby & Kilmer in Boston away back in the days when busi- 
ness men were afraid they would be laughed at by their 
friends if they decorated their offices with the new-fangled 
roll-top desk. 

Of the Williston desk, Mr. Chauvin says, "I will say def- 
initely before 1840 for that desk. | think the first one came 
in from England and was copied by New England desk makers. 
My father-in-law, Mr. Derby, if alive today could tell us the 
whole story, for he was manufacturing in Leominster, Mass., 
away back in the days when wash boards were the back- 
bone of the business and desks and such-like were just fancy 
sidelines. Chief hope for fixing a date would be to find 
such a desk with a date marked within it. I'm sure that some 
place in New England, probably back in a shipping room, 
you can find several replicas. It's just a matter of luck 
in finding them." 


the date of 
Samuel 
Williston’s desk? 
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ave one} 
Through 
Duplicators 


By Ruth E. Delker 


President 
Transcription Supervisors 
Association 


Ruth E. Delker 


* A DUPLICATOR in the office can save money 
in a sum usually unsuspected by office managers 
and purchasing agents. The proof of this is in an 
experiment I made in an insurance organization 
over a period of one year when accurate figures 
proved that the office duplicator had saved the 
firm $114,000! 

In most offices, of course, the saving will total 
a smaller figure, but the proof of an office dupli- 
cator’s worth should be of value in an office of 
any size. 

The organization with which I was connected 
had hundreds of branch offices throughout the 
United States. As the statutes changed, it became 
necessary to notify our agents immediately; the 
sooner we did so, the less need for doing work 
over. At the time I came to the organization such 
work was sent out to an outside firm which 
charged an additional fee because our work 
always was a rush order. 

As an experiment I borrowed a stencil dupli- 
cator from a neighboring office and ran the next 
rush bulletin off on the borrowed machine. With 
this system I was able to get the bulletin in the 
mail two hours after the copy had been released. 
The usual time had been six to eight hours after 
the copy was available. At the end of the month 
the bills for outside work had definitely declined 
and the office manager was greatly interested. 
It was decided that the saving justified the pur- 
chase of a stencil duplicator of our own for the 
Office. 

Saving $114,000 yearly 


Later a letterpress duplicator was installed and 
it was between this and the stencil duplicator that 
the saving of $114,000 was made on printing bills 
in one year. 

The records were kept by the purchasing agent 
who secured bids from the printers and I also put 
mine in for the inside job. Careful records were 
kept as to time of set-up, checking, running, sort- 
ting and collating, plus cost of paper, stencils, ink 
and overhead (rent, light, salaries, and similar 
items). At the end of the year when the large 
saving was discovered, additional equipment was 
purchased and thereafter two stencil duplicators 
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tinuous operation. 

It was found later that 98 per cent of the dupli- 
cating work of this particular organization could 
be stenciled, so we concentrated on the stencil 
duplicators. All the form letters were done by 
this method and then filled in on the typewriter. 

From my experience over a period of more than 
ten years, I know that with the proper interest 
and supervision, anyone can accomplish satisfac- 
tory results. Forms and cards from 3x5 inches 
up to 14x20 inches can be reproduced in a satis- 
factory and inexpensive manner. Should there be 
any objection to stencil duplicator work, the ob- 
jection can be overruled in a few words by saying 
“the results obtained can only be measured by the 
amount of interest shown.” There are a few rules 
which must be followed, however. The typist who 


does the work must keep type clean, use an even — 


stroke, and have a sense of imagination herself 
(or have copies given to her which she can copy 
line by line). Poor or carelessly duplicated copies 
can nullify your efforts to secure the most effec- 
tive results and cause serious loss to you. 


Flexibility 


The time spent by the originator, usually an 
executive, in planning for the accomplishment of 
a result by means of letters, forms, bulletins, or 
other office duplicates, represents the larger por- 
tion of your dollars’ and cents’ cost of office dupli- 
cating. Handling this work in one’s own organiza- 
tion, one may set up a form at once on the 
typewriter, check it, make corrections on the 
stencil, and run the job. Result—the job is started 
the same day, no loss of temper waiting for the 
printer’s proofs to be corrected, no necessity for 
running a larger quantity than can be utilized 
within a short period of time in order to get a 
good price; no storing of extra stock on your sup- 
ply department shelves. By the home process you 
run the forms you need to begin the job. If you 
find it is satisfactory, continue the run until you 
have the lot required. If changes are desired, 
you correct the form at once—no waiting, no 
scrapping of previously run stocked forms. And 
such convenience! A new form in the time it 
takes to set it up on the typewriter. Then if this 
same copy is wanted again a month or two later, 
you just take the old stencil out of the file, hook it 
up, and re-run. No additional cost for set-up! No 
waiting! Cost of production of forms through this 
method is so light that it may be considered at an 
irreducible minimum. 

Now when new equipment is not available, 
machines in use are of great value, and the possi- 
bilities of stencil duplicating should be developed 
to the full. Learn how to turn out a job you'll 
be proud of, and how to keep your duplicator in 
apple-pie order. 

—Excerpted from The Gregg Writer. 
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IMustration shows COMMERCIAL CONTROLS Metered Mai! Machine 


When ALL of Your Mail Goes by AIR 


ou'vE heard plenty about the coming air age. All 

indications today point to a tremendous expansion. 
in air service—passenger, freight, express, mail. And it 
is more than possible that all of your mail will “go by air.”’ 

Be sure you get the full advantage of this flying 
speed in mail delivery after the war. Don’t let a slow, 
old-fashioned mailroom in your own office hold things up. 

The postwar mailroom must have modern, mail- 
handling equipment to keep pace with a new faster- 
moving business world! It will be “the heart of every 
office,” as important as any other department. So plan 
it now—and plan it well, with the aid of a ComMERcIAL 
ContROLs specialist. 

When Victory is won, we will again produce equip- 
ment for Complete Mailroom Service to help put 
“wings” on your mail in the coming air age. 

Metered Mail Systems ...Postal and Parcel Post Scales... 
Letter gay - Envelope Sealers . . . Multipost Stamp 
Affixers . , Sateen Equipment. (Many units available.) 


Attend the Annual Conference of the National Office 
Management Association, June 5, 6 and 7, New York, N. Y. 


COMMERCIAL (ON 


—— of NATIONAL POSTAL METER CO., | 


BRANCHES AND: AGENCIES IN PRINCIPAL CITIES _ 


Program Outlined for Purchasing Agents 

Donald M. Nelson, chairman of the War Production 
Board, heads the list of speakers who will appear at the 
twenty-ninth annual international convention of the National 
Association of Purchasing Agents, which will be held May 
29th to 31st at the Waldorf-Astoria Hotel, New York City. 

George A. Renard, secretary of the association, also an- 
nounced that the list of speakers includes J. F. Brownlee, 
deputy administrator of OPA in charge of prices, and Brig. 
Gen. Albert J. Browning, director of the Purchases Division, 
Army Service Forces. 

According to Mr. Renard the general theme of this year’s 
convention will be “Purchasing for Victory.” All entertain- 
ment features have been eliminated and the program has 
been streamlined in order to discuss the vital problems con- 
fronting purchasing agents now and in the reconversion 
period. An attendance of 2,000 purchasing agents from all 
parts of the United States and Canada is expected. 

“Problems immediately ahead in the war, in war produc- 
tion and in purchasing for war will be the subject of the first 
convention session May 29, when Donald M. Nelson and 
General Browning are scheduled to speak,” Mr. Renard said, 
In addition Quentin Reynolds will review the war situation 
and the N.A.P.A. president Ben R. Newbery will discuss 
“The Turning Point in Purchasing.” 

“How to win the war and peace” will be the theme of the 
afternoon session which will be devoted primarily to current 
trends in war controls and the problem of how long govern- 
ment controls will have to be continued. Mr. Brownlee, 
Walter C. Skuce, director of the Controlled Materials Divi- 
sion of WPB, and Robert R. Wason, president of Manning 
Maxwell & Moore, New York, will speak. 

In a special evening session the United States Army Pur- 
chases Division will put on its own show in presenting its 
new pricing policies, designed to replace the current renego- 
tiation of war contracts. 

On the second day the convention will enter into a dis- 
cussion of problems of materials now confronting the coun- 
try. Pulp and. paper, rubber and fuels are scheduled for 
detailed review, with a forum meeting on containers to 
follow in the afternoon. Experts from various government 
agencies and from the ranks of purchasing executives will 
speak and be present to answer questions. 

Transition, reconversion and postwar problems with partic- 
ular emphasis on what they mean to purchasing agents, will 
fill the final day of the convention. Speakers on the surplus 
question will include four top government officials now active 
in the field: Col. D. N. Hauseman, director of the readjust- 
ment division, Army Service Forces; Lt. Col. J. P. Woodlock, 
executive officer, surplus war property administration; Clif- 
ton E. Mack, director of procurement, Treasury Department, 
and Col. C. R. Baxter, chief, redistribution branch of WPB. 


Commercial Controls Corp. New Name 
For National Postal Meter Co. 

At a special meeting held Tuesday, April 25th, stock- 
holders of the National Postal Meter Co., Inc., unanimously 
voted to change the corporate name to Commerical Controls 
Corp. 

As manufacturers of what has been known as the NPM 
line of metered mail machines, postal and parcel post scales, 
letter openers and sealers, multipost stamp affixers and 
Ticketograph production control systems, National Postal 
Meter Company, Inc., has become well known. The change 
of name was decided upon, according to Charles R. Ogsbury, 
president, because it is more descriptive of the broadened 
field of operations upon which the organization is entering. 

“Commercial Controls Corp.,” Mr. Ogsbury said in 
announcing the change in name, “implies a wider field of 
service for our firm and gives evidence of another step in 
our expansion program.” 
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“Protect its life 


and service with 
* 
| 


UICK-DRYING SKRIP is the money-saving safeguard of 

office records because it protects the life and efficiency of 
the pens that write them! By using SKRIP you can cut pur- 
chases of steel points, 75%! SKRIP makes all pens write better, 
last longer, require less servicing. A purified writing fluid, 
SKRIP is sediment-free . . . contains no “pen-poisoning” acid 
solvent to destroy metal, rubber and plastic parts. Quick-Drying 
—so fast it needs no blotter! And—Permanent SKRIP further 
protects important records because heat, light—even boiling water 
—cannot destroy its permanent legibility! 


SKRIP Quart supply-size bottles have the exclusive patented 
non-spatter pour-out! Individual desk-size containers have the 
exclusive TOP WELL that eliminates pen filling and dipping 
messiness! 


By Every Test—SKRIP is Best! 


Every known writing fluid test proves SKRIP to be 
superior! At left is shown the result of immersing 
steel points in SKRIP and 7 leading competitive brands 
of fluid. After ONE WEEK—pens from SKRIP 
bottle are as usable as ever. Others are completely 
dissolved or rendered useless! 


SHEAFFER'S 


W. A. Sheaffer Pen Company—Fort Madison, lowa 
When writing advertisers please mention Orrice Equiement Dicest 
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The same precision required for Ammunition will again 
be employed to make fine Automatic Pencil Sharpeners 
when steel and other materials are released. 


Our research department is at work on new designs. 
Distinctively modern . . the good looks and quiet effi- 
ciency of these fine machines will help more than ever 
to make daily life more pleasant for millions. 


STANDARD MODELS FIRST — AUTOMATIC will 
soon be making limited quantities of much-needed sharp- 
eners. When the “go ahead” signal is given, production 
will start immediately on a few of the popular standard 
models. Delivery to you will begin with the greatest 
speed possible. 


AUTOMATIC PENCIL SHARPENER CO. 
Div. of Spengler Loomis Mfg. Co., 58 E. Washington St., Chicago 2, Ill. 
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C-THRU RULER CO., Hartford, Conn. 
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Thanks to GLOBE-WERNICKE 
"S§ AFEGUARD" (4 SYSTEM 
and WOOD ff FILES 


You can bet there’s no “Find-i-tis” in this executive’s files . . . he 
takes no chances on misplacing important letters, valuable papers. 
From the start he relies on the nationally famous Globe-Wernicke 
“Safeguard” Filing System. Here’s a system that makes filing accu- 
rate, amazingly simple and fast. Combine it with G/W Wood Files 
and you have the best possible insurance against “‘Find-i-tis.”” See 
them in operation at your Globe-Wernicke dealer—or write direct 
for particulars. The Globe-Wernicke Co., ““Headquarters for Mod- 
ern Office Engineering,’ Cincinnati, Ohio. 


’ Bookcases 
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ACCO 


Has a Reputation For 


PUNCHES 


Fror many years ACCO 
PUNCHES have been the 


standard of quality in the indus- 
try. They are known for power, 


strength and easy operation. 
They have the correct design, 
the careful workmanship, the 


lasting stamina for a lifetime of 
trouble-free use. 


You can count on ACCO 
PUNCHES for clean cut work, 
accurate gauging, fast, effort- 
less punching. Check the fea- 
tures, check the quality—and 
you'll know that you can count 
on ACCO to continue to give 
you, as in the past, the best 


Punches made. 
Standardize on ACCO Products 


for Service and Satisfaction. 


_ ee ae 
PRODUCTS, INC. 


39th AVENUE and 24th STREET 
LONG ISLAND CITY, N. Y. 


The Perfect Index Tab 


> MAGNIFIED VISUBILITY 


“ANGLED VISION 
SPACE SAVING 


mbined in 
real features are co 
aie Plastic Tab Index to 
"the utmost in time and space-savin' 
el- 
Give Filing Departments a 
ficiency and obtain more satisia a 
results now Os well as for ea <a 
by standardizing on the Barkley 
Samples and additional —s 
tion glady furnished if you — 
yet seen this innovation in 


Tabs. 


C. L. BARKLEY & CO. © 


ESTABLISHED 1921 _ 


oManufacturers of Filing eee 
517 S. JEFFERSON STREET . =. CHICAGO 7, LL 
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AIRMAIL 
STATIONERY 


AGENCY PAPER CO. Mew "TORK 
74 VARICK ST., NEW YORK 13, N. Y. * 


Write our New York Office 
for Catalog B-3 


Nationally Advertised in Life, Colliers and The Saturday Evening Post 
also in American Weekly, Time, Newsweek and New York Times Magazine. 
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Quick, effective, pleasant 
—enjoys enthusiastic ap- 
proval of copy machine 
operators. They like its 
thorough, yet gentle ac- 


Aut tion, its pleasant scent 
ucocopy and the way it keeps 


hands soft and smooth 

CLEANSING without disturbing nail 

polish. It has been tested, 

CREAM approved and adopted for 

use by many large firms 

including Bethlehem Steel, 

Timken, R. C. A., Inland 

Steel, Crane Co. and 
Ryerson. 


Removes Hectograph, 
Mimeo and other Dup- 
licating Ink stains, oil, 
grease, etc. 


6 oz. tubes 
V2 Ib. cans 
| Ib. cans 


TRIAL ORDER 
Send your order for 12 
tubes today! 


P A ulocopy 
DUPLICATOR FLUID 


FOR ALL DIRECT PROCESS 

LIQUID DUPLICATORS 
Brighter Copies 
Longer Runs 
Practically Odorless 
Non-injurious to Machines 
Dries Instantly—No Offset to 


Other Copies 
In gallon jugs or 54 gallon drums 
ORDER TODAY ‘'DEMAND THE BESTI"' 
J-S.STAEOTLERLING 
, Dre. 3 | > OE 
53-55 WORTH STREET 
462 West Superior Street 
CHICAGO 10, ILLINOIS NEW YORK,N.Y. 
May, 1944 When writing advertisers please mention Orrice Equipment Dicest 
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THE HOME OF QUALITY PARK ENVELOPES 


FACTS ano FANCIES 


By H. L. C. 


It’s a fact, and no fancy, that there is a definite 
paper shortage these days. It is estimated the 
Army requirements for 1944 ‘will run consider- 
ably higher than in 1943, reaching 500,000 to 
600,000 tons. 


A shipping case for government supplies takes 
material that would ordinarily make 15 commercial 
containers. And when that goes overseas, it is not 
available for reclaiming. 


Those are some of the reasons why there is 
such emphasis on the paper salvage activity— 
that’s why there has been a drastic curtailment 
in the use of paper—that’s why we can’t make 
all the envelopes all our friends would like 
to have. 


But we're making envelopes and we're doing our 
best to see that distribution to our customers is fair 
and square. At Quality Park, the word Quality 
applies to service as well as products. 


From a southern army camp comes the story 
of a rookie walking guard for the first time. 
A captain passed. The guard didn’t salute. 
The captain turned and said, “Do you know 
who | am?” “Nope,” replied the guard. “I’m 
a captain,” said the officer. “Well, you got a 
good job,” said the guard, “you better hang 
on to it.” 


We figure we've got something good here at 
Quality Park, too. We have a 25 year old reputa- 
tion for quality service and quality envelopes; we 
have a modern plont with modern facilities; we 
have a choice list of customers. throughout the 
country. We're going to “hang on to our job” by 
rendering the best service we can because we want 
your choice to be "Quality Park” for tomorrow as 
well as for today. 


x Buy War Gouds 


CTU TAY T a APA RAK 


New PLASTIC 


Economical, Neat 
and Easy to Install 


CARD HOLDERS 


 forlabeling shelves, 


bins, drawers, 
. tool cribs, 


If you’ve been looking for the 
most satisfactory way to label 


- bins, drawers, tool cribs, and 


shelves here’ 


's your answer, 


The plastic way is the modern 
way. Easily affixed to wooden 
surfaces with tacks or applied to 
metal with glue, these holders will 
last indefinitely—practically soil- 
proof—always neat and attractive. 

Supplied in three widths and 

four standard lengths (2”, 3”, 

4”, 5”). Extra length holders 


Jobber Inquiries Invited 


on special order. 


5, WIDE 
Shown with com- 
plete assembly: 
holder, card, and 
transparent 


covering 


IMMEDIATE 
DELIVERIES 


MAIL THIS 
COUPON 


PLASTIC DIVISION 


HOLLYWOOD ATHLETIC CO., 211 EAST SEVENTH STREET 
LOS ANGELES 


PLEASE SEND ME INFORMATION ON 
YOUR NEW PLASTIC CARD HOLDERS. 


ENVELOPE COMPANY . -uag 
ity a ie CITY. STATE_____————- 
St Paul, Minnesota : 564 W. Monroe Street 
SIGNED TITLe____— 
56 OFFICE EQUIPMENT DIGEST—For Purchasing Agenis, Con:ro.iers, Office !Managers May, 1944 
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THERE IS ONLY ONE 
TICONDEROGA ! 


That’ the penci | 
Bf with the smooth, 
| gliding Touch and: 
the restful, Flowing 
action. |hat’s the 
long lived writing 
lool that gels 
through slacks of 
work $0 Quickly, 
liconderaga is an 
ENerQU“SOVEN, 2 
fem per- saver, a 


MONE “Saver. Alert 
Turchasing Agents 


EVEFWhECE Ore, 

buying liconderagas 
the rmillion. Easily 

identified bu The 


qreen lastic Errule 


with the double 
yellow bands. 


nomen N “<i 
9. ponds att ex 
we. / — 
exe! ] PS 


Pl et ee er ae vo ee 


DIXON TICONDEROGA 1386 NO2 


MADEIN 
rs US a) 


l 
Demand...the fine American pencil 


with the fine American name... 


TICONDEROGA 


Joseph Dixon Crucible Co., Dept. 6-34, Jersey City 3, N. J. 


Did You Kuow 


CREO? |) @PARTME ang 3 


PROMET L ) 
> AER 


oe 


that 


your Wabash Filing Supplies dealer offers 
a complete line of indexes, filing systems, 
supplies and service especially developed 
for your needs? Ask him about them. You 
may find new ideas which will help speed 
up your work with more efficient indexes 
and better quality cards. 


is oryey oT 
: : DM oe TINE Tie PS toning 5 
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ROLL PAPER 


“- TOU Discount Purchase Plans offer you savings 
iJ te to 40% on purchases of Burroughs supplies 
if for practically every type and makg of business ma- 
chine. These supplies are delivered as you need them, 
assuring freshness, eliminating storage problems that 
usually arise in buying on a quantity basis. For details, 
call your nearest Burroughs office or write direct to 
Burroughs Adding Machine Company, Do 32, Mich. 


Burroughs 


SUPPLIES FOR BUSINESS MACHINES © 


a Le 


Speakers’ Names for NOMA Conference 

Many speakers prominent in the fields of management 
and personnel are scheduled in the program outlined for the 
national conference of the National Office Management 
Association, which will be held June 4th to 7th in the Hotel 
New Yorker, New York City. 

The program has been arranged to answer the demands of 
attending members. In order to determine the subjects 
which were of most interest, J. S. Wiltse, assistant genera 
office manager for Johns-Manville, New York, and program 
chairman for the conference, sent out 3,000 questionnaires 
to members of the organizations. From the answers received 
the outline of the program was filled and men prominent 
in the various fields were secured as speakers. 

The first day of the conference will be devoted to the 
annual meeting of the board of directors, a meeting of the 
national honorary council, and a reunion, reception and 
dinner. 

The program will open June 5th when C. F. Hohwieler, 
chairman of the conference committee, calls the meeting to 
order. The welcoming address will be made by Horace J. 
Brogley, president of the New York chapter, and the 
response will be made by C. V. McBroom, national president 
of the association. 

Three speakers have been scheduled for the morning ses- 
sion. W. L. Batt, vice-chairman of the WPB and president 
of SKF Industries, Inc., will take as his topic “The 
Nation’s Challenge to Management.” Alvin Dodd, president 
of the American Management Association, will speak on 
“A Qualified Office Manager,” and John T. Madden, dean 
of the School of Commerce, New York University, will take 
as his subject, “Education Leading to Certification.” 

At the afternoon session of June 5th, C. J. Uhlir, director 
of industrial relations for the National Metal Trades Asso- 
ciation, Chicago, will speak on “Job Evaluation—A Tool of 
Management.” He will be followed by J. M. Herrmann, 
superintendent of personnel for the Peoples Gas Light and 
Coke Co., Chicago, whose subject is “Salary Adjustments.” 
The concluding talk for the afternoon session is to be made 
by G. D. Wood, assistant secretary of the Provident Mutual 
Life Insurance Co., Philadelphia, who will speak on “Merit 
Rating in Office Compensation.” 

Other important speakers are listed on the program for 
June 6th. Included are L. C. Hart, vice-president of the 
Johns-Manville Corp., whose topic will be “Human Relations 
in the Office.” Another topic will be “Interviewing Tech- 
niques,” which will be discussed by Guy B. Arthur, Jr., per- 
sonnel director of the American Thread Co. E. D. Bartlett, 
director of office personnel of the Atlantic Refining Co., 
will have as his topic “Improving Personnel Quality by 
Proper Selection.” 

On the final day of the conference, June 7th, several topics 
of interest to those who will direct office policies in the post- 
war era will be discussed. E. A. Rule, office manager of the 
Ohio Farm Bureau, Columbus, Ohio, will speak on “The 
Employment of Veterans and War Workers,” and “Regaining 
a Cost Consciousness” will be the subject taken by R. N. 
Wallis, assistant treasurer of the Dennison Manufacturing 
Co., Framingham, Mass. 

Many other specialized discussions will be held throughout 
the convention period. 


Booklet Describes General Boxes 
A booklet now available without cost is titled “The 
General Box,” illustrating, describing and giving the meas- 
urement of many types of General boxes that were eX- 
hibited at the packaging exposition recently held in Chicago. 
Copies may be obtained from the General Box Co., Chicago. 
Many types of containers for domestic products are 
included as well as export boxes of nailed and wire bound 
construction. 
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CAN BE PURCHASED WITHOUT 
PRIORITY OR RATION CERTIFICATES 


i Rebuilt 


DICTAPHONES 
EDIPHONES 


SINCE 1923 
QUALITY REBUILTS 


CLEARTONE CYLINDERS A stock of approximately |,000 machines, of 


Our economical, lined, smooth textured - : 
tel iidanahataammian ss all models, to choose from. Obtain modern 


is the ideal cylinder for dictating perfection. H H i + - 
Complete satisfaction guaranteed with every efficiency and voice clarity through we nd 


order. chase of our guaranteed rebuilts. 


AMERICAN DICTATING MACHINE, Co., Inc. 


235 FIFTH AVE., NEW YORK, N. Y. 


Al olong Step ey 
ES co IN EQUIPMENT 


for the 


REG. U.S. PAT. OFF. ESCO provides the finest Drafting and DRAFTING ROOM 
Navigating equipment obtainable. 


ESCO qualifies by meeting the exacting 
requirements of War industries and the 
Armed Forces. 


Student Drawing Kit consisting of Drawing Board 


. >, im five larger in adjustable to height. 
sHasovean, wisconsin ENGINEERING SALES CO. i. ‘217, cricaco s,m. 
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MAK-UR-OWN 


TRADE MARK REG. U.S.A. 


INDEXING PRODUCTS 


Mak-ur-own Tabbed Index sheets 
with Color Bar Labels and Printed 
Captions, as well as blank inserts 
answer perfectly the need for ‘‘tailor- 
made” indexes at low cost. Styles for 
Ring Books, Visible Binders, Post 
Binders of all sizes. 


MAK-UR-OWN HINGES 


A popular special- me 
ty. Provides a free- PHOTOGRAPHS 
swinging reinforc- poorer 
ed binding for post — 
binders, stick files —=— 
or scrap books. coomen 
Binds and indexes cites 

. IN ALL KINDS OF LOOSE-LEAF 
tracings and blue BOOKS, PORTFOLIOS, BINDERS 
prints. SCRAP BOOKS, ALBUMS, ETC 


Information on any of the lines 
illustrated furnished on 
request. 


Sold only through dealers 


THE a SAFE 
QUIPMENT CO., INC. 


NORTH TONAWANDA, N. Y. 


‘ar casualty—will be supplied 
kK steel is again eveilable. 
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pes 


GENERALE 
- KEBERLY 


SUPER DUPLICATING. 
a os ai PENCIL. 


After considerable research 

we have produced this in- 

tense purple copying pencil, 

which is especially designed 

for super duplicating hecto- 

graph work and made in two degrees, 
medium and soft. The medium degree will 
make a minimum of 75 legible copies and 
the soft degree will make a minimum of 
100 legible copies. This new Kimberly No. 
729 is attractively packaged in one dozen 
boxes and in half gross cartons. . . . Samples 
will be furnished upon request. 


8 Fane Pincus sauté (ECF 


jeneral Pencil Company 
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The cost of ink for the average 
duplicating job is only 12 cents 
per 100 copies. 


Why not use only the best? 


‘ 


MILO HARDING COMPANY 


436 WEST PICO BOULEVARD + LOS ANGELES 


The famous paten- 
ted “Carbon Grip- 
per” in every box 
of Codo Super- 
Treated, Super Kote 
and Keen Rite. 


617 COMMONWEALTH ANNEX ¢ PITTSBURGH ; MFG. ‘CORP. 


Factory. Coraopol 


Makers of famous TEMPO Film Stencils 
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Booklets Help Office Organization 

Many booklets to aid the business man with his prob- 
lems of work organization are available free of charge to 
those who write on their business letterhead to the Hammer- 
mill Paper Co., Erie, Pa. 


Two of these booklets are pictured here. The first, “3 Steps 
that Get Things Done” outlines a simple plan to get work 
done. It contains office-proved suggestions for distributing 
and organizing jobs and checking the progress of work 
assigned. In addition to recommending systems for recording 
work progress, the company explains its system for flagging 
the activities of various departments on different colored 
papers. 

Another booklet “Recipe for an Orderly Desk” by William 
Feather gives ideas for organizing work, clearing the desk 
and mind and for saving valuable time for important jobs. 


Transcription Supervisors to Hold 


Annual Education Night 

Miss Ruth E. Delker, president, has announced that 
Transcription Supervisors’ Association of New York will 
hold its Annual Education Night on Monday, May 8th, in the 
Skyline Room, Hotel Sheraton, New York City, at 6:30 p.m. 

The evening’s program will be divided into two parts. The 
first feature will be the reading of her article “The Im- 
portance of English for Business Education Students” by 
Miss Madeline C. Gorman, supervisor of the centralized 
stenographic department of American Cyanamid Co., Calco 
Chemical Division, Bound Brook, N. J., who is an active 
member of the club’s education committee. 

The second highlight of the evening will be a talk by the 
most recent “associate” member on the roster of Transcrip- 
tion Supervisors’ Association, Dean Alice Ottun, dean of 
admissions and instruction at Pace Institute, New York City, 
Her subject will be “Present-Day Planning for Post War 
Business Training.” A round table discussion on current 
personnel problems will follow Dean Ottun’s talk. 

Mrs. Mary C. Trainor, chairman of the nominating com- 
mittee, will present the slate of officers for 1944-1945 to be 
voted upon at the annual meeting in June. Following this 
presentation delegates will be formally appointed to attend 
the annual convention of the Business and Professional 
Women’s Clubs of New York State, Inc., to be held at Lake 
Placid, N. Y., from May 25th to May 28th, inclusive. 


Sherwin-Williams Appoints Purchasing Head 

Robert G. Henning has been appointed director of 
purchases for the Sherwin-Williams Co., Newark, N. J. He 
succeeds the late Frank E. Davis in the post. Mr. Henning 
also will supervise the company’s costs, priorities and 
allocations control. 
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They'll Give You Years of Service 


CHARVOS 


Fine Drawing Instruments 
at Reasonable Prices 


When you need fine drawing instruments, ask your dealer 
for CHARVOS, a name familiar to hundreds of the most 
competent artists and draftsmen in the country. Despite 
present conditions you will find an excellent selection at 
surprisingly low prices. 

Set £814 (illustrated above)—Contain , : 
6” Divider ; Bow Divider; Bow Pencil; ‘Row ten Ruling ne 
Driver, Needles, Leads and Parts. Velvet-lined 2-flap pocket-type 
SII wcsct-co-soctecmnsinteanaigigecindepsibeeeb erecta isunmvencnsipainstaapiniehctelinilteindnlinantnahthiiniinianbiainiai $18.00 
Set £612—Contains 6” Co ; SY” i 3 334” 
Pencil 34,” Bow fee ee with Mocha’ oF Lends: 
Velvet-lined 2-flap pocket-type case______._________________ $10.80 


Set £614N—Contains 6” Compass; 51/2” Ruling Pen; 6” Divider 
with Straightening Device; 334” Bow Divider; 334” Bow Pencil; 
334” Bow Pen; Screw Driver with Needle and Leads; Velvet-lined 
2-flap pocket-type case $15.00 


The Department Store of Art Materials 


ll 
(Sr) ARTHUR BROWN & BRO. 
“ 67 West 44th St., New York 18, N. Y. 


PLASTIC 
SCREW 
POSTS 


for Loose Leaf Books of all kinds. 
Now available in 7 sizes. 


Accurately molded, strong, black plastic 
screw posts, in 7 sizes from 14” to 1” 
with 7/32” shank, 34” slotted head, now 
available for loose-leaf books of all 
kinds. Write for prices. 


RETAIL ASSORTMENT 


An assortment containing 250 each of 
4 popular sizes 36”, 16”, 34” and 1” 
with 1,000 heads in separate compart- 
ments of attractive counter display box. 


COMPLETE UNIT 
$16.50 retail value, only $9.90 
ORDER TODAY! 


AICO-GRIP TABBING 
¢ LOOSE LEAF INDEXES 
DESK PADS and 


ACCESSORIES 
SHOP TICKET HOLDERS 


2 
PL. ytht 
503 S. JEFFERSON ST., CHICAGO, ILL. ° 
WORLD'S LEADING MANUFACTURERS OF INDEXES AND INDEX TABBING 


May, 1944 


When writing advertisers please mention Orrice Equipment Dicest 


7 HANDI-PEN SET 


Handsomely designed 
in black, crystal, or 
ivory glass. Made 
from non-critical ma- 
terials—with standard 
Handi-pen features and 
quality for all-around 
efficiency and satisfac- 
tion. $3.00 to $3.25. 


HP-G13 
HANDI-PEN SET 


The new glass Handi- 
pen set with wood fibre 
base. Wood grained, 
brown finish. Remem- 
ber, Handi-pen glass is 
indestructible by 
ink acids. Bottle 
holds 2 oz. of ink. 
$4.50 to $6.75. 


HP-G12 
HANDI-PEN SET 


Double set with wood 
fibre base . . . and a 
genuine Sengbusch 
Handi-pen through 
and through... . 
Give your employ- 
ees the “greatest 
aid to writing ease” — 
the Handi-pen set. Ask 
your stationer. 


STEELESS 


ACriadeoK 


No steel or rubber. Base and 
assembly rods of wood — up- 
rights of treated Hardboard. 
Model 6V-S (illus.) $4.50. 
Write for circular to Dept. 205. 


Sengbusch Building « Milwaukee, Wisconsin 


Sengbusch Self-Closing Inkstand Co. 
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STEEL FILE SIGNALS 


rere | EY eee 
COOK STAINLESS STEEL FILE SIGNALS 
pis, 


FREE-- THIS CARD OF 
ACTUAL SAMPLES 


This handy card contains a full assort- | 
ment of Cook’s Steel (non-tarnishing) 
File Signals in 12 non-chipping colors. A 
highly useful, ready reference “catalog” 
of signals for every modern filing system. 
Glad to furnish one or more on request. 


THE H. C. COOK CO., 18 BEAVER ST., ANSONIA, CONN. 


“EVERY COOK PRODUCT UNCONDITIONALLY GUARANTEED” 


, EVERYONE NEEDS IT! 
EVERYONE WANTS IT! 


Correspondence, tax and 
budget record, phone num- 
bers etc. in one compact file. 


oe" $1.95 


An AMFILE VOLUNTEER SECRETARY for _house- 
wives, business men, students, teachers, shopkeepers. 
Holds all the correspondence, data, miscellany everyone 
needs to save. Its self-selling features: 

@ Alphabetical and monthly @ Extra blank and printed 


folders, ; “ labels. 
wee ll Retna: Sidine @ Durable, attractive file in 


blue, French gray, brown, 
@ Extra blank folders ivory, green. 


UNIQUE—Each folder a record system. Forms for addresses, 
telephone numbers, budget, tax, expense records, miscellan- 
eous information. 


It’s a complete filing 's) system, suited to individual needs! 
The selling is done when people see the AMFILE Volunteer. 
All you do is suggest an extra one yo a gift for a friend. 


PROMPT SHIPMENT. Order today. Write for descrip- 
tive circular. 


Amberg File & Index Co. 
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1617 Duane Blvd. 
Kankakee, Illinois 


OLYCHROME Ye 


\ 
© 
REFERENCE oof 
Y Fo 
Ase 
o Se 
Because of “a 
a 
+ © 
CLEAR, CRISP COPY a oF 
av 
10,000th copy and beyond as clear © an 
as the first. s Y 
ean a.» 
Very sensitive. Polychrome Sten- F 
cils relieve eye strain. Do not “2 
fade or tear easily. Easy to & © 
correct. ow 
= 
=~ 
2 4 
QV 
—* 


EYE STRAIN BANISHED 


. because of high visibility while 
cutting stencil. 


Send for free samples and price list. 


Type should be SEEN and not BLURRED. 


‘NICK & PULL” 
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MOVER 
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Leaves Hands Clean — Soft — Smooth 


A creamy, pleasantly scented formula that 


quickly dissolves and 


removes 


Hektograph, 


Stamp Pad, Check Protector, Typewriter Ribbon 
and other ink stains from hands. Simple, effective 


and absolutely harmless. 


THE HEYER CORPORATION 


Quality Duplicators and Supplies Since 1903 


901-11 WEST JACKSON BLVD., 


CHICAGO, ILL. ~ 


May, 1944 


New 


Wood’ Locker 
Unit 
Accommodates 12 in 5° 


The new hardboard and ply- 
wood Peterson Industrial Lock- 
ers come in both single and 
double (back to back) units 
that accommodate either 12 
or 24 persons in every five 
tunning feet. Double locker 
toom capacity and save valu- 
able floor space for produc- 
tive use. Provide each em- 
ployee with a spaced coat 
hanger, an individual venti- 
lated hat shelf and a 12 in. x 
12 in. lock box -for lunch, 
micrometers, drawing  instru- 
ments or personal effects. 


PETERSON Wardrobe Equip- 
ment is provided for factory, 
shop and office — comprises 
*@ complete line of single and 
double faced locker units, 
wardrobe racks and non-tip- 
Ping (6 or 12 place) costum- 
ers. Keeps wraps “in press," 
dry and sanitary — exposed to 
air and light. No crumpled 
hats or soggy lunches in 
stormy weather. Prompt de- 
livery. 


WRITE FOR CATALOG 


VOGEL-PET 
“The Checkroom Peo 
1818 N, Wolcott Avenue 


ERSON COMPANY 


o, U. S. A. 


When writing advertisers please mention Orrice Equipment Dicest 


CARBON 
PAPERS 


TYPEWRITER 
RIBBONS 


WRITE Helps to End That Problem! 
SAVE TIME—finish your work at the closing hour instead of 
having to stay late, day after day, while your office force gets out 
those dozens of EXTRA COPIES which are required for this 
and that. Provide them with 
WRITE generously-inked 

Carbon Paper and Typewriter Ribbons 
MORE clear, clean copies with each original. You cut down 
your costs of supplies and labor. 
Guaranteed for uniformity, quality, and longer wear. 


Inquire of your dealer, or send today for free samples 
and attractive prices. 


Quick deliveries! 


420 Lexington Avenue, New York 17, N. Y. 
Factory: Bridgeport, Conn. 


WRITE 
INCORPORATED 


Available for immediate delivery! 


KARDEX—ACME—Y & E—GLOBE 
WERNICKE—POST INDEX—RAND 
and other visible systems. 
Addressographs, Multigraphs, Mimeographs, Dictating 
machines, Steel Files, Lockers, and Shelving. 


All completely rebuilt and guaranteed. 
“The House That Confidence Built” 


Universal Office Equipment Co., Inc. 
561 Broadway, New York 12, N. Y. CAnal 6-0740 


WORKING FO 
MORE OUTPU 
PER TYPIST 


Busy with War work, we still 
supply parts and service, to 
speed your typing. 

THE DAWN MFG. CORP. 
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Note these features combined in the 


"ALL WEATHER STAMP PADS AND INKS" 


* The wood block is practically indestructible! 
* Superlative for use with signature stamps! 
* All Weather Ink is not affected by moisture! 
* Instantaneous drying when in usel 

* Does not dry out on the padi 

* Profitable! 


ie u bon SPECIALTY CO. 
200 Fifth Avenue New York 10, N. Y. 


Factory at Elizabeth, New Jersey 


AIEO- 


Vow! Insertable 


PASS CASES FOR BILL FOLDS 


e Easily inserted in any bill fold 

e Four clear, celluloid pockets 

@ Strong Plastic “Cercla” Binding 

® Front and Back green AICO-Tuf Cover 

® Can be used as separate pass case 
With everyone carrying more passes, identification 
_cards, etc., then ever before, you will find many uses 
for this AICO Insertable Pass Case. Attractive, popu- 


larly priced. 
AICO-GRIP TABBING 
LOOSE LEAF INDEXES 
DESK PADS and 


ACCESSORIES 
SHOP TICKET HOLDERS 


V elgner Company 


503 S. JEFFERSON ST., CHICAGO, ILL. 
WORLD'S LEADING MANUFACTURERS OF INDEXES AND INDEX TAGBING 


to YOUR 
RUBBER BAND 
PROBLEM 


Keep cancelled checks, deeds, mortgages, 
insurance policies, vouchers and documents 
neatly tied together. 
PULL either end to tighten. 

PULL shorter end to loosen. 
PULL FASTENERS do not dry out, crack or break while 
in use ... eliminate the danger of documents becoming 
lost or separated ... used by Banks, Utilities, State, 


City, County Offices, Insurance Companies, Libraries, 
Railroads, Business Offices and Manufacturing Firms. 


See your stationer or write 


SCHLEGEL MANUFACTURING COMPANY 


277 North Goodman Street Rochester, N. Y. 


NON-INFLAMMABLE 


It’s an amazing story 
because KEMPRENE 
can be used in every 

office and home where rubber 

cement was used before. Just 
think — KEMPRENE contains 


no critical materials—it is non- 
inflammable, excess removable, 
flexible, waterproof, stainless. 
Available in 4-ounce dispenser 
bottle, pint 
and gallon. 


Write for 
complete 
information 
today 


FLEXIBLE 


KEMPRENE PRODUCTS COMPANY 


Sales Office: 1524 Ranstead Street, Philadelphia 2, Penna. 


STAINLESS 


Oe, by f$/OW 
Ss et 


WATERPROOF 


NAME 
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A Bleed rig 


“ INDESTRUCTO 


TAGS 
are extensively used by... 


* ARMY NAVY SH 
© AIRCRAFT & M ! 


where 


Strength & Durability 


are essential 


~ WRITE FOR SAMPLES & PRICES. 


The J. LMAY COMPA NY i 


HO W. 19th ST. NEW YORK Il, 


PLEASE SEND 
REQUEST ON 
YOUR FIRM’‘S 
LETTERHEAD 


a 
OUR CATALOG 
SUPPLY (IS 


—Y i) 


Popular 
Novelty 


a 
SERVICE 
FLAG 


that 


SHINES 


at night 


Biggest novelty of the year. Star shines at night 
with beautiful luminescent light. Made of finest flag 
taffeta, with fringe, cord, and glowing star—in variety 
of sizes. Send for illustrated 

price list today. 


ROLL OF HONOR 


Permanent Service Plaques 
for offices, factories, churches, 
etc. Solid walnut with indivi- 
dual gold - bordered name 
plates. Most beautiful plaque 
on the market. Write today 
for prices. 


Also U. S., Christian, Papal, 
and Allied Flags 


REGALIA MFG. CO., 


Dept. T, Rock Island, Ill. 


Jor an acceptable idea sor 7 


NEW PRODIMT 


The manufacturing resources of PRESTO Products 
are now helping to shorten the war. When Victory 
comes, PRESTO Products will be back with the latest 
improvements for postwar Stationery Store Markets. 
We are planning new products for postwar selling 
to increase Stationery and Office Supply store sales 
and help to extend further the popularity of the 
famous PRESTO Stapler and other PRESTO 
Products. 

We prefer products that can be made of metal or 
plastic. Products must have universal consumer 
appeal and sell under $10.00. IF YOU have an idea 
for such a new product, or an improved feature for 
an old product, write describing the service it is 
designed to give. 

BUY MORE WAR BONDS AND HELP SHORTEN THE WAR 


METAL SPECIALTIES MFG. CO. 
3200-08 CARROLL AVE. — CHICAGO, ILL. 


When writing advertisers please mention Orrice Equiement Dicest 
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Good fountain pens demand 
and deserve good treatment— 
can give good service only when 
they get it. 


The Inkograph is a sure-shot, 
all-purpose pen when it is filled 
properly. 


An Inkograph Instruction Sheet 
from your dealer (or send us a 3c 
self-addressed envelope for one) 
will show you how to fill your 
Inkograph correctly and insure 
performance equal to that of any 
high-priced fountain pen. 


If your dealer happens to be out 
of Inkographs today, keep trying. 


INKOGRAPH CO., INC. 
200 Hudson St., N. Y. C. 13 
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CELU:DE 
Pe, SAty om the eyes -. 


Teal 


UBJECT ON INSERT- 


; / WRITE OR TYPE S 
LOOK for the CREEN LINE | CUT TO SIZE - MOISTEN 


ana APDLY- 


CEL: U: _ 
Sacto 


PAT. PENDING 


+ TRANSPARENT + FLEXIBLE 
* REINFORCED EYELETS 


* WATER PROOF 


CEL-U-DEX CORP. 


1 MAIN ST., BROOKLYN 1, N. Y. 
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SAVE STENCIL COSTS! SAVE TYPING TIME! 


WARTIME 

NECESSITY Ss. 

jor EVERY yy a 

STENCIL - : a 
USER : yY 


TWO SIZES 


—for 50 and 
100 STENCILS 
20” long, 10” wide; 
handy index page is 
standard on both sizes; 
production record page 
for each stencil allows f 


Covers are 
of heavy blue 


Write today for 
descriptive circulars 


w =e ygraph fi 


TECHNY, ILLINOIS 


J 

mn ee 
and whe ce 
<—_aeen yill be 
more in demand 


- FELDCO LOOSE LEAF CORP. 


May, 1944 
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UNIVERSAL PAD & TABLET CORP. 


Presents 


NATIONAL BOX WRITING PAPER 
& ENVELOPES 


£1750 71450 
60 Sheets 40 Envelopes 


40 Sheets 24 Envelopes 


MONARCH SIZE MONARCH SIZE 
$43.20 Gross $34.56 Gross 


Packed 2 dozen to a carton. 
Terms: F.O.B. New York, 2% 10 days. 


UNIVERSAL PAD AND TABLET 


24 New Chambers St WoOrth 2-5567-8 New York 7, N. Y. 


GRIPTITE 
BANDS . 


The Permanent Successor 


to Rubber Bands 


GRIPTITE Bands are a definite need in 
every office. 

They are easily applied; quickly removed. 
They hold papers such as cancelled checks, 
deeds, mortgages, insurance policies, 
vouchers, and other documents neatly 
compressed. 

They are manufactured in 14 lengths — 
6" to 54" long. 


Write for sample and 
They can be used over and over again. prices. 


ROCHESTER WIRE-O BINDING, INC. 


108 MILL STREET ROCHESTER, N. Y. 


- %. 
» 113-25 BERKLEY ST., PHILA. 


Nakers of Famous Moore Push-Pins —Push-less Hangers since 1900 


Hae KKK KK 


HONOR ROLL 
* PLAQUES x 


Dignified Tributes to Your Men 

in the Services 
These Victory Cast Honor Rolls 
with raised letters present impres- 
sively the names of those you 
would honor. Cast in a material 
that is a non-critical substitute for 
Bronze, they both look and feel 
like Bronze. 


Send for Illustrated Literature. 


UNITED STATES BRONZE SIGN CO. INC. 


# “BRONZE TABLET HEADQUARTERS” 
570 BROADWAY, NEW YORK 12.N. Y. 


STAMPS 
Save Time 


IF YOU SAVE TIME 
YOU LENGTHEN LIFE 


WRITE FOR 
PRICES. 
SEND US YOUR 

i ORDERS. 


SAMUEL F. CURRY, INC. 


231 Chestnut St., Phila., Pa. 
Market 0990-0991. In a Hurry—Call Curry—Main 6306 


with 


BERNARD 


Modernized 


OFFICE 


No. 


TICKET PUNCH 
NECESSITIES @@e 


No. 2600-5” 
No. 2606-5” 


*hteeetreaer 


(iis 


LOOSE LEAF OR 


DACVHA 


2600 Dies No. 2606 Dies 


THE WM. SCHOLLHORN CO.., Stationery Tool Div., New Haven, Conn. 


May, 1944 
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ROLLS 


A FITTING TRIBUTE TO 
_ THOSE IN SERVICE 

Beautiful plaques, many 
designs, in sizes for any 
number of name plates. 
Send for prices and liter- 


ature. 


= 
=> 


INTERNATIONAL BRONZE TABLET CO. 
36 East 22nd Street = New York 10, N. Y. 
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MOUNTIES,INC. 
Boston, Mass. _ 
NEW YORK SALES OFFICE - 1170 BROADWAY 


€ iwcH 
NEW 6 Laminated PLASTI 
7 ADDED 


VERS MULTIPLY, DIVIDE, vo any warm Pron — 
. e MATH PROBLEM oy 
- > a EASY, QUICK, ecanenanee OR PAPER I FREE 


ORDER TODAY $1 Retail | 
ACADEMIC SLIDE RULE CO. 


DEPT. G CARROLL, OHIO 


NATIONAL MERCHANDISING COMPANY 


RITE-RITE MFG. CO. + DOWNERS GROVE, ILL. 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 


= 
oe 
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Piers 


“*Wireless” Non-Skid Easel stenographic Note 
Books—‘“‘Dictatype” Boxed Typewriter Papers 
—Manifold Papers and second sheets—‘“‘Spot- 
seald” Adding Machine and Teletype Rolls— 
Scratch Pads—Clip Boards, etc., etc. 


Paper Specialists to the Stationer 


ROCKWELL-BARNES COMPANY 


35 East Wacker Drive, Chicago 1, Illinois 


On display NOW... 
Boxed STATIONERY 


Note and standard size . . . ALL COLORS 
We are also able to make prompt deliveries on 
e GIFT WRAPPINGS 

e FATHER’S DAY & GRADUATION CARDS 


B 
Wer Bonds e STATIONERS ITEMS 


Distributors of Greeting Cards and Social Stationery 
26 LINCOLN ST., BOSTON 11, MASS. 


HONOR ROLL 
PLAQUES 


MADE IN ALL SIZES 
FOR INDOOR AND OUT- 
DOOR DISPLAY 
NAMES MADE UP IN 
CHANGEABLE 
LETTERS OR EMBOSSED 
STRIPS 


Send for illustrated circular 


ACME DIRECTORY BOARD CORPORATION 
37 East 12th St. New York, N. Y. 


70 


IMMEDIATE 
DELIVERY 


Priced Right 


Write for 
Prices & Samples 


LAYTON MFG. CO. 


OFFICE EQUIPMENT DIGEST—for Feschesing Agents, Controllers, Office Managers 


4531 LOCUST ST. 
PHILA. 39, PA. 


May, 1944 
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BATES QUALITY OFFICE AIDS 
MARK A MODERN OFFICE 


Supplied by a Progressive Dealer! 


Bates MunKee Pad re- 
versible filler gives double 
life. Handsome, sturdy, 
economical. 


Bates Stapler makes its 
own staples, 5,000 in one 
loading. Can't jam or clog. 


Bates List Finder finds phone 
numbers, addresses and other 
data instantly. Just move the 
arrow and press the tab. 


Bates Numbering 
Machine, the stand- 
ard of quality for 
more than fifty years. 


Bates 


OFFICE AIDS 


Bates Numbering Machines, Staplers, List Finders, File Fasteners, 
MunKee Pads, Perforators, Eyeleters, etc. 


The Bates Manufacturing Company, Orange, N. J. 
New York Office, 30 Vesey St., New York 7, N. Y. 
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Starting with a few Underwood 
Sundstrands, one large grocery chain 
now uses 4,800! 


For its batch sheet and transit letter 
listings, a New York bank has pur- 
chased 150 Underwood Sundstrands, 


Expense distribution is just one of 
the many uses a large electrical 
manu facturing — y finds for its 


450 Underwood Sundstrands, 


One of the world’s largest motor car 

manufacturers uses 500 Underwood 

Sundstrands in its accounting depart- 
ment and in its general offices, 


P, 


Prep ion of s and gen- 

eral office work are handled by a 

meat packer with a battery of 400 
Underwood Sundstrands, 


Figure on an Undewood Sundstrand{ 


Faster, easier figuring saves precious 
minutes every hour. 

When you figure on an Underwood 
Sundstrand you’re figuring on a 
machine that pays for itself as you figure. 

Basic principle of the Underwood 
Sundstrand is its simple method of 10- 
key “touch operation.” With all fi- 
gure keys under the fingertips of one 
hand, operators can quickly attain 
speeds they never thought possible. 

And because their eyes are kept on 


Save the Seconds and You Save the Day~ 


Underwood Elliott Fisher Company 


One Park Avenue, New York 16, N. Y. 


Makers of Underwood Typewriters, Accounting Machines, Adding- 


Figuring Machines and Supplies, 


the work sheets and don’t have to help 
the fingers “‘pick and choose” from a 
multiplicity of keys, there is no back- 
and-forth headswing to cause fatigue. 
A call to your Underwood Sundstrand 
representative will bring you, without 
obligation, interesting information on 
this time-saving adding-figuring 
machine. 
Underwood Sundstrand Adding-Figuring 


Machines are available subject to War Produe- 
tion Board authorization. 


Our factory at Bri t 
Connecticut, proudly flies the 
Army-Navy“, awarded jorthe 
production of precision instTim 
ments calling for skill and crafts 
manship of the lizhest ordefees 
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